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MONOXEHUE
O WKOJIbHOM BUBJTMOTEYHOM ®OHAE YYEBEHUKOB,
NOPAOKE EFO ®OPMUPOBAHUA, YHETA, UCMNOJNIb3OBAHUA U
OBECINEYEHUA COXPAHHOCTH

1. Obuwue nonoxeHus.

1.1. Hacroswee [lonoxeHuwe pa3paboTaHO B COOTBETCTBUM CO Crneaylowumu
HOPMAaTMBHbIMU JOKYMEHTaMU:

e 3akoHom Poccuitckon Pepepaunm ot  29.12.2012r. Ne273— @3 «O6
obpasosaHuun B Poccuiickon ®epgepauun», cT. 35;

e OepnepanbHbiM 3akoHOM Poccuiickon Pepepaunn ot 29.12.1994 r. Ne 78-93 «O
bubnuoTteuHom pgener;

e WHctpykuven ot 24.08.2000 r. Ne 2488 «O6 yvyete GubnuorteudHoro coHaa
Bubnuotek obpaszoBaTenbHbIX YYpexaeHUn»;

e WHcTpykumen ot 23.05.1978 r. «O cospgaHum v obHoBneHun 6ubnuoTeydHbix
¢oHaoB y4ebHMKOB, NOpsiAKe MX UCNONb3OBaHWS WM Mepax, obecnevnBaroLmx
COXPaHHOCTb NUTEpPATYpbI» ;

e [lopsagkom y4yeTa OOKYMEHTOB, BXOASWMX B cocTaB bubnuorteyHoro coHaa or
08.10.2012r. Ne1077;

e [Mucemom MuHuctepctBa obpasoBanuss u Hayku Poccuiickon Pepepaunmm ot
08.12.2011r. Ne M[-1634/03 «O6 wucnonb3oBaHuM  y4eOHUKOB B
obpasoBaTenbHOM npouecce;

¢ [lucemom MwuHuctepctBa obpasoBaHus u Hayku Poccuitickon Pepepaumm oT
10.01.2013 r.  Ne01-16-23/13-0-1 «O HanpasBnenun MeToguyeckmx
pekomeHaauvn Ana obpasoBaTenbHbIX yyYpexaeHuid no Bbibopy y4ebHWKOB,
obecneunsaioLmx peanuaauuio penepanbHbix rocyapCTBEeHHbIX
obpazoBaTenbHbIX cTaHaapToB obliero obpasoBaHus.

1.2. Hactoswee [lonoxeHne onpegenseT NOPSAOK W MexaHu3m opMUpPOBaHMA,
yyeTa, COXpaHHOCTU U NpefoCTaBneHns B nonb3osBaHue y4ebHukos, y4ebHbix nocobui,
y4ebHo-MeToanyeckux martepuanos obydvawowmmes MyHWUMNAnbHOro aBTOHOMHOMO
obueobpasoBaTensHoro yupexaeHus «CpepgHsis oblieobpasoBaTtensHas wkonaNes r.
Wwuma» (panee — wwkona), oceavealoLLMM OCHOBHble oBpasoBaTenbHble NporpaMmsbl B
npeaenax eaepanbHbiX rocyAapcTBeHHbIX 0bpa3oBaTenbHbiX CTaHAAPTOB.

1.3. Hactosiwee NMonoxeHue sBNSeTCs NoKanbHbIM aKTOM LUKOSbl, paccMaTpuBaeTcs u
npUHUMaeTcA Ha 3acefaHwn [legarormyeckoro coseTa, yTBepXAaeTcs npuKkasom
AvpekTopa wkonbl. U3MeHeHWs 1 LONONHEeHWs B HacCTOSLLEE NONOXEHWE BHOCATCH B
TaKoM e nopsiake.

1.4. TlloHaTuNA, ucnonbsyemslie B [onoxeHuu:

e YyebHuKk — yyebHOe u3aaHue, coaepKallee CUCTEMATUYECKOE W3NOoXeHue
y4ebHOM AMCUMNNWHBI, CooTBeTCTBYyloWee y4ebHon nporpamme n oduumansHO
YyTBEPXAEHHOE B KayecTBe pAaHHoro Buga. MoxeT ObiTb npeacTaBneH B
neyaTHON 1 ANEKTPOHHON hopme.

e YyebHoe nocobue — yyebHoe wu3gaHue, OOMONHAKOLWEE WNU 3aMmeHsLlee
4YaCTU4MHO WNKU NOMHOCTbIO Y4eOHMK, odUuManbHO yTBEpXOEHHOe B KavecTse
AaHHOro Buaa.

e Pabouyas Tetpagb — y4ebHoe nocobue, mmerowee ocobbii ANnAaAKTUYECKUIA
annapat, cnocobcTBylOWMIA camocTosiTenbHo paborte  yvaujerocs Hapg
0OCBOEHUEM y4yebHoro npeamerta.



e YyeOHo-MeToaunyecKkue maTtepuanbl — COBOKYNHOCTb MaTepuanos, B MNOMHOM
obbveme obecneuymBaloumx npenoaaBaHue [aHHOW AWCUMNNWMHBLI (aTnachl,
KOHTYPHblE KapTbl, NOYpPOYHOE MMaHWPOBaHWE, CPEeACTBa KOHTPOMNSA 3HaHWNA,
cnpaBoYHble u3gaHus, paboyne nporpaMmmbl U T.4.).

o Cpepacrea oby4eHUa U BOCNUTAHWA — APYrMe UCTOYHUKK y4ebHOW nHgopmauum,
npepocraBnsemble obyyarowmmen B xoge obpasoBaTtenbHOro npouecca.

1.5. Llenbio HacTosLero nonoXxeHus SBNAETCS CO34aHne yCrnoBuii ANsi MakCMMarbHOro
obecneyeHna y4ebHoW nuTepaTypon yyalmxcs LUKONbl, NOBbILLEHUE OTBETCTBEHHOCTH
neaarorMyeckoro KoNnekTuBa U Cemby 3a NpaBuIibHOE, paunoHanbHOe UCNoNb30BaHne
LUKOMbHbLIX y4ebHuKoB, opraHusaumsi paboTbl cpean yvawmxcs W ux poautenen no
BOCMUTAHUIO OCO3HAHHOrO, BEpeXxHOro OTHOLLIEHUS K y4eBHUKY.

2. ®opmupoBaHue poHAa YHEOHHUKOB.

2.1. KomnnektoBaHue y4yebHoro coHaa OMONMOTEKM LWKOMLI BEAETCS Ha OCHOBE
Cnucka y4ebHukoB, y4ebHbIX U yyebBHo-meToauyeckux nocobuil, npuMeHsemMbix B
obpasosatencHom npouecce MAOY COLLNe8. [laHHblA CNUCOK cocTaBnsieTcs
eXerofHo B COOTBETCTBMM C obpasoBaTenbHbIMW NporpaMmamu, peanusyembiMn B
wKkone, y4ebHbIM nNNaHOM LUKOMbI W depepanbHbiM  nepevyHeMm  y4eBHUKOB,
pEeKOMEeHAO0BaHHbIX U AonylieHHbix MuHucTepcTBOM oBpasoBaHusi U Hayku PO ans
MCnonb30BaHuUs B 0bpa3oBaTenbHOM npouecce Ha NpuHUMNax CUCTEMHOrOo, MiaHoOBOro
noaxoAa ¢ y4eTOM NEepcnekTUBbl U NPeEeMCTBEHHOCTU peanusauun obpasoBaTenbHbIX
nporpamm.

2.2, lkona camocTtosiTenbHa B BbibOpe 1 onpeaeneHnu:

e KOMNNeKTa y4ebHuKoB, y4ebHblx nocobuit, yyebHo-MeToanYeckMx MaTepuanos,
obecneuynBaowmx npenogasaHne yyebHOro npegmeTa, Kypca, AUCUMNINHLI
(Moayns);

e cpeacts obyyeHuss u BocnuTaHus. Bbibop cpeacts obyyeHuss M BocnUTaHWUSA
onpegensieTcsa  cneuudukon  copepxaHus  u copMou  opraHusauum
obpasoBaTensHOro npotecca.

2.3. ®oHg y4yebHOM nuTepaTypbl KOMNMNEKTYETCA Ha cpeacrtsa OlOAKETHbIX
accurHoBanuin chepepansHoro 6iogxeta, biogketa cybvekta Poccuiickoin Pepepauum
W MecTHOro Olopkera, a Takke WHbIX UCTOYHMKOB, He  3anpeLleHHbIX
3akoHopaTenscTeom PO.

2.4. HenocpeacTtBeHHOe PYKOBOACTBO U KOHTPOSb paboTbl NoO co3gaHuio W
CBOEBPEMEHHOMY NOMonHeHut BubnuoteyHoro oHAa LWKOMbHBIX  y4ebHUKOB
OCyLeCTBNSET pykoBoAUTENb 0O6pa3oBaTenbHOro y4pexaeHus.

2.5. [onyckaetcsi ucnonb3oBaHue y4ebHO-METOAUYECKUX KOMMMEKTOB, BXOASALMX B
depepanbHbii NnepeyeHb y4ebHMKOB, COrnacoBaHHbIX Ha NefaroruYeckomM COBETE MU
YTBEPXKAESHHbIX NPUKA30OM AUPEKTopa LUKOMbI.

2.6. [nsa acdektnBHon opraHusaumm obpasoBaTenbHOro npolecca UCnonb3yeTcs
y4ebHo-meToamM4eckoe obecneveHve u3 oaHoIN NpegMeTHO-METOANYECKON NUHUM.

2.7. Tpouecc paboTtbl no copmuposaHnio oHaa y4ebHONn nuTepaTtypbl BKOYaeT
cnepytoLme atansbi:

e paboTta neparornyeckoro konnektusa ¢ PepepanbHbiM NepeyHeM y4eOHUKOB,
PEKOMEHAOBAHHbIX ([ONYLEHHbIX) K WCMonb3oBaHuio B obpasoBaTenbHbIX
YUYpeXAEHUAX;

e NOAroTOBKa Cnucka y4eOHWMKOB, NNaHWpyemMbiX K WCNONb30BaHWIO B HOBOM
y4ebHOM roay;

e npepocTaBneHune cnucka y4ebHuKoB neaarornyeckomy CoBeTy Ha cornacoBaHue
¥ yTBEpXAEHUE,



e [MarHoCTMKa YpOBHA oOOecneyeHHOCTM yyawmxcsa yyebHoW nuTepaTtypoit Ha
crnepylowmin - y4ebHbin  ropg, COCTaBfieHWe  MepcneKkTUBHOro  nnaHa
KOMnNneKkToBaHus yyebHoro poHaa;

e odopmneHne 3akasa y4ebHMKoB U y4yebHbiX nocobuit B COOTBETCTBUM C
YTBEPXAEHHBLIM CNUCKOM Y4EBHUKOB M NIaHOM KOMMNEKTOBAHUS,

e [poBeAeHWe ayKkuuWoHa W 3aKni4YeHWe [OoroBopa C MOCTaBLUMKOM O 3aKynke
y4ebHoin nuTepaTypbl;

e Mpuem 1 yyeT BHOBb NocTynusLlen y4ebHon nutepatypobl B bubnuorteke.

3. MNopsipok yuyera poHaa yueGHOW nuTEepaTypbl.

3.1. bubnuoteyHbin OHA LUKOMbHLIX YYEDHUKOB YYUTBLIBAETCS W XpaHUTCH
OTAENbHO OT OCHOBHOrO (hoHAa LWKONbHOW Bubnuoteku.
3.2 K 6ubnuoteuynomy coHay y4yebHom nutepaTypbl OTHOCATCS Y4eOHUKKY, y4ebHble
nocobus, opdorpacduyeckue cnosapu, matematudeckue Tabnuubl, COHOPHUKM
yNpakHEHWA W 3afad, NPaKTUKyMbl, KHUMM ANS YTEeHUsl, XxpectomaTtuu, paboyue
TeTpaau, atnachl, KOHTYpHbIE KapTbl.
3.3.  Yuyért 6bubnuoteuyHoro coHaa yy4ebHOW nuTepaTypbl OTpaXXaeT NoCTynneHue,
BblObITE, 0OLYI0 BENUYUHY poHAa YY4EOHWUKOB, U CNYXXMT OCHOBOW Ero NpaBUibHOIO
chopmupoBaHus, LEeneBoro UCrnonb3oBaHUsi U COXPAHHOCTU, OCYLECTBIIEHUA KOHTPONS
3a HanNV4Ynem u ABMKEHNEM Y4eOHUKOB.
3.4. Yyet 6ubnuoTteyHoro hoHaa LIKOMbHbIX y4ebHMKOB OpraHusyeTcs B
COOTBETCTBMMU C OCHOBHbIMU NONOXEHUAMN MeTognYeckux pekomeHgauuin no
npuMmeHeHno «IHCTpyKuumn o6 yyete BubnuoteyHoro onaa B Gubnuorekax
obpasoBaTenbHbIX yYpexaeHniny, yTeepxaeHHboix MNpukazom MuHucrepctea
obpasoBaHus ot 24.08.2000 Ne 2488.
3.5. [lpouecc yyeta bubnuoteuHoro choHaa y4ebHUKOB BKNIOYAET: NpUeMm,
LuTeMnenesaHve, perucTpauuio NocTynneHus, pacnpeaeneHus no knaccam, Bblbbitus,
a Taioke noaBefieHne UTOroB ABMKEHUA (DOHAA U ero NPoBepKy.
3.6. Bce onepauuu no y4é€Ty Nnpom3BoasTca 3aseayoLlen Gubnuorekon,
CTOMMOCTHbIW Y4ET BeaétcAa byxrantepuen, obcnyxusarowen Lwkony. HBeHTapusaums
y4ebHoro poHaa u cBepka AaHHbIX bubnuoTtekn n ByxrantTepum NPOBOANTCA EXEroaHo.
3.7.  Y4ét y4yebHoi nutepaTypbl OCYLECTBNSETCA rpynnoBbIM cnocobom u BeaeTcs
B «Peectpe cymmapHoro y4yéta» (panee - PCY). PCY yyebHukoB XxpaHuUTCs B
Bubnunoteke NOCTOAHHO.
3.8. PCY coctouTt n3 Tpex yacTem:
Yactb 1. MoctynneHne B c¢oHa. B 3Ty yacTb 3anucbiBaerca oblijee KONMM4yecTso
NOCTYNUBLUKMX Y4€OHUKOB M UX CTOMMOCTL C 06A3aTeNbHbIM YKazaHuemM Homepa v AaTbl
conpoBoAuTENbHOrO AokymeHTa. Homep 3anucu exerogHo HavmHaetcs ¢ Ne 1 u nagér
no NopsAaKy NOCTYNNEHWA.
YacTb 2. BeibbiTie n3 poHaa. B aToil YacTu 3anucbiBaloTCA HOMEpPA akToB Ha cnucaHue
y4eObHUKOB C yKasaHWeM AaTbl YTBEPXKAEHWUS akTa u obLero KonuyecTtBa CrnucaHHbIX
y4eOHMKOB Ha obLyio cymmy. Hymepauus 3anucein o BbIObIBLUMX U3AaHUsIX U3 roaa B
rog NPoAoIMKaeTcs.
Yactb 3. Utorm yyéta asmwkeHus ¢poHaoB. B TpeTbel 4acTu 3anuchbiBaloTCs WUTOrU
ABWXEeHUA doHaa y4ebHUKOB:

e obujee KoNM4YecTBO NOCTYNUBLLMX Y4EOHUKOB 3a TEKYLLWUW rofl, Ha CyMMmy;

e obLee konMyecTBO BbIOLIBLUMX y4EOHUKOB 3a TEKYLUMIA TOf, Ha CymMmy;

e ofuwee Kkonu4ecTso YYEOHUKOB, COCTOALUMX Ha yyete Ha 1 sAHBaps

nocnegywoLero roga, Ha cymmy.



3.5. WHauBuayanbHbl (rpynnoBoin) y4eT y4yeOHWKOB OCYLLECTBNSIETCA B KapToTeke
y4éTa y4eOHMKOB Ha KaTanoXHbIX KapToykax cTaHfgapTHOro pasmepa. Ha kaptouke
yKa3blBaeTCs peructpauuoHHbll Homep, Bubnuorpaduyeckoe onucanue yvebHuka,
CBEeHUs1 O KONMUYecTBe NOCTYNUBLUMX Y4YebHMKOB C yKasaHueMm ueHbl. [lpu
HEOZHOKPATHOM MOCTYNNEHUN y4ebHUKa, He UMEIOLEM OTNNYMIA, KPOME rofa u3gaHus
M LEHbl, BCE MNOCTYNNEHMSI 3aHOCATCS Ha eAuHyl0 KapToyky. Ecnu xe B y4yebHuke
BHECEHbI [ONONHEHNS U U3MEHEHUS, TO HA HEero 3aBoAMUTCA HOoBasA kapTodka. KapTtouku
paccTaBnAlTCA B YYETHYIO KAPTOTEKY NO Knaccam, a BHYTPM KIacCcoB — No npeameTtam.
Mocne cnucaHna Bcex y4ebHUKOB KAPTOYKM U3bIMAIOTCA U3 KAPTOTEKMU.

3.6. YyeTHble KapToykn y4ebHMKOB perncTpupytotcs B «Peectpe peructpauum y4eTHbIxX
KapToyek OubnuoTeyHoro ¢oHAa LWKONbHLIX Y4eOHWUKOB», KOTOpPLIA  BedeTca no
obpasuy: Homep no nopsigky, HaseaHue, knacc, N2 akta BbiObITUSI KAPTOUKM.

3.7. Y4éTy nognexat Bce BuAbl y4ebHUKOB M y4ebHbix nocobun. Pabouune Tetpaam,
anpaktudeckue matepuansl, Tabnuubl, NPONUCK, KOHTYPHbIE KapTbl, aTnachkl ABNAOTCS
OOKyMEHTamn BpeMeHHoro xapaktepa. Wx yyért npousBoautcs B «Peectpe y4yéTa
AOKYMEHTOB BPEMEHHOro Xapakrepa.

3.8. Y4yebHukn, yTepsiHHbIE W NPUHATBIE B3aMeH, yyuTeiBawTcs B «Peectpe yuérta
YTEPAHHbIX U NPUHATLIX B3aMeH y4yeOHUKOB». B3aMeH yTepsHHbLIX UM UCMOPYEHHbIX
y4ebHMKOB NpUHMMAIOTCS Y4eOHMKN TOro Xe Ha3BaHus, aBTopa U u3aatenbCeTea.

3.9. CnucaHue y4ebHUKOB NPOBOAUTCS HE pexe OAHOro pasa B ropd. Ha kaxabli Bua
cnucanua («BeTxue», «Yctapeslume N0 COAEPXKAHWUKO») COCTABNSAETCA akT B 2-X
3K3eMNNApax, KOTOPbIA NOANUCHIBAETCA KOMWCCUMEN W YTBEpPXOaeTcs AUPEKTOPOM
wkonbl. OOMH aK3eMnnAp akTa xpaHuTcA B Oubnuoteke, Apyron nepepaétcs nop
pacnucky B OyxranTtepuio, KoTopas MNpOU3BOAUT cnucaHMe ¢ 6HanaHca LWKonbl
YKa3aHHOW B aKkTe CTOMMOCTU y4yeOHWMKOB. CnucaHHble No akTy y4ebHUKM caaloTes B
COOTBETCTBYIOLME OpraHu3aLuu no 3aroTOBKE BTOPUMHOrO Chipbs. [leHbrn oT caadu
y4eOHMKOB BHOCATCA HA pacYeTHbIA CYET LUKOMbI.

3.10. Yactb y4ebHWKOB, HaxXOAALMXCSA B YOOBMETBOPUTENbHOM COCTOSIHUM, nocne
CNUCaHUA MOXEeT BblAaBaTbCA yvaluMCs ANsi  MOATOTOBKM K  3K3aMeHaMm,
nepepaBatbcs B y4yebHble kabWHETbl WM MCNONb30OBaHbl ANSi PeMOHTa ApYrux
y4eOHUKOB.

4. TMopspok BbiAaYM y4eOHUKOB.

4.1. [opapok nonb3oBaHuA ydebHOW nuTepaTypow onpepensertca [lonoxeHuem o
Bubnuoteke, MNpaBunamu nonb3osanus GubNMoTekon u faHHbIM MonoxeHuem.
4.2, K obyvawwmmcsi, oceanBallUMM OCHOBHblE oOpasoBaTesnbHbIe NporpaMMbl B
npegenax  ceaepanbHbiX  FOCYAAPCTBEHHbIX  OOpasoBaTenbHbIX  CTaHAAPTOB,
OTHOCATCS:

o obyvalowmecs, ocsausatoLme nporpammy HavanbHoro obuero obpasoBaHus;

o ofbyvaowumecs, oceansaloLlue nporpaMmy OCHOBHOro obuiero obpasoBaHus;

e obyvawumecs, ocsansaoLme nporpammy cpegHero obuiero obpasoBaHus.
4.3. llkona 6GecnnatHo obecneuuBaeT oby4vatowmuxca yvebHukamu, y4vyebHbIMU U
y4yebHo-meToauYECKMMU nocobusiMu B COOTBETCTBUM C hefepantHbiM NepeyHem
y4eOHMKOB, PEKOMEHAOBAHHLIX (AONYLWEHHbIX) K WCMNONb30BaHMID NpU peanusauuu
UMerLWmnX  akkpeauTauuio obpasoBaTencHbIX Nporpamm  HavanbHoro  obujero,
OCHOBHOro obujero, cpepgHero obuwlero obpasoBaHua B npegenax cepepanbHbIX
rocyaapcTBeHHbIX obOpasoBatensHbix crtaHpaaptoB. Obecneyenve obyvalowmuxcs
yKasaHHbIMU WU3[aHUAMU OCYLLECTBNSETCS 3a CYeT M3aaHui, umelowmxcs B coHae
LUKONbHOW BmnbnuoTtekn. bubnuoteyHbiit hoHa exxerogHo NononHAeTcs HeobxoaumbIMU
y4ebHuKkamu, y4ebHbiMu U y4ebHo-MeToanYEeCKUMM Nocobuamum.



44. YyebHas nutepaTypa ucnonb3yeTrcs He MeHee 5 neT, HO NpUM COOTBETCTBUM
®epepanbHOMy cTaHpapty u  ®efepanbHOMYy nepeyvHio  y4eBHUKOB  MOXeT
ncnone3oeatecs Ao 10 net (nucemo MuHuctepcTBa obpasosanust u Haykm PO ot
08.12.2011r. Ne M[1-1634/03).

4.5. YdyebHuku, y4yebHble nocobus U  y4yebBHo-meToaMHeckMe — MaTepuans,
Heobxoaumble oby4arommen Ans ocBOeHUs y4ebHbIXx NnpeamMeToB, KypCcoB, AUCLMMINH
3a npepgenamu denepanbHbiX rocyaapcTBEHHbIX 0obpasoBaTenbHbIX CTaHAAPTOB,
poauTenu (3akoHHble npegcrasutTenu) npuobperaloT caMoOCTOSATENLHO.

46. [eram-uHBanuaaMm M OETAM C OrpaHUYeHHbIMU BO3MOXHOCTAMM 300POBbS,
obyyawwmmecs Ha [OMYy MO OCHOBHbIM 06uleobpasoBaTenbHbiM nNporpammamMm c
UCNoNb3OBaHWEM [OUCTAHUMOHHbIX oObpasoBaTenbHbIX TEXHONOrMA Ha nepuona
nony4yeHus obpaszoBaHusi y4ebHUKU NPEeaoCTaBNAIOTCS B NonNb3oBaHue 6ecnnaTHo.

4.7. Y4yebHuku, yvyebHble nocobusi u yyebHo-meToanyeckue martepuansl (pabouue
nporpamMmmbl, NOypo4YHOEe NnaHupoBaHue, MeToAM4eckue nocobus u T.n.) ANs NUYHOro
Nnonb3oBaHWUA y4UTEnNs LWKonbl npuobpeTaloT camocTosTenbHo. Ecnn gaHHble nspganus
uMmeroTcss B Hanuuum B oHae Oubnuotekn, yuutens obecneumBaroTCs UMK B
€[MHUYHOM 3Kk3emnnspe becnnaTHo.

4.8. VYyebHukn, y4ebHble u y4yebHO-MeTOauyeckne nocobusi npenocTasnArTCA
obyyalowmMMCs LWKOMbI B NIUYHOE NONb30BaHWE NO OJHOMY KOMMNMEKTY CPOKOM Ha OfMH
rog He3aBWCUMO OT TOro, Ha Kakou cpok 0By4yeHns oHU paccymTaHbl. BTOpoil koMmnnekT
y4eOHUKOB MOXET ObiTb BblgaH MO 3asBNEHUI0O POAUTENEN B CBA3KU C yXyALIEeHWeM
300poBbs 0by4atoLlerocs npu Hannyum cBoBoAHbIX 3k3emMnnspoB B bubnuorteke.

4.9. Tlepen Havanom yyeBHoro roga GubnuoTtekapb BblgaeT y4ebHUKM no rpadhuky,
YyTBEPXAEHHOMY AUPEKTOPOM LLIKOMbI.

4.10. Obyyawowmecs LWKonbl nony4awT y4yebHUKM KU y4yebHble nocobus u3 coHaa
bubnuotekn B Havane yyebHoro roga. Bbigada yqebHUKOB M y4ebHbIX nocobui
obyvatowmmes 1-4 knacc UKCUpyeTCcs KacCHbIMU pykoBogutensmm B «BegomocTtu
Bbl4a4yM W Bo3BpaTa Y4eOHMKOB» U MOATBEPXAAETCA NUYHON MOAMUCHI0 OAHOro M3
pogutenen obyvarwlerocs, a B 5-11 knaccax — NUYHOW nognucbld obyyatoLlerocs.
«Begomoctn BblgauM v Bo3BpaTa yyeOHUKOB» XpaHsaTcs B OmbnuoTteke. KnaccHble
pykosoautenu 1-11 knaccoB npoBoAsT Beceny-MHCTPyKTax oby4arolmxcs CBOero
Knacca U uX poauTenei (3akoHHbIX nNpeacTaBuTenei) O npasBunax nonbL3oBaHWA
y4ebHuKamu.

4.11. B ucknioumMTenbHbIX cny4yasx yyqawmecs (4OMKHUKW, BHOBb NpubbiBLUMe, a Taioke
ana noarotoBkm K O3 wu ElMD, Ha netHee oOydeHue) nonyyarT y4yeOHUKM Yy
bubnuotekaps. YuyebHuku ans noarotoBkm k O3 v EMS obyvatowmmes 9-x u 11-x
KNnaccoB W BHOBb MpUOLIBLUMM BbIAAKOTCS TOMbKO NpU Hanuuuu ux B Gubnuoteke.
Bbigaya Heobxoaumbix y4ebHUKOB Ha nNeTHWin nepuoa UKCUPYETCS B YUTaTENbCKUX
thopmynsipax nog NUYHYO NOANUCH yYaLUUXCS.

4.12. Y4ebHuMKM MOryT ObiTb BbiAaHbl Kak HOBblE, Tak W UCMONb3OBaHHble paHee. B
TeYeHne OoAHON Hepenu, obyvalowmecs AOMKHbI NPOCMOTPETb BCe YYeBOHUKM K
y4ebHble nocobusi, BblAaHHble UM B NUYHOe nonb3oBaHue. [pu obBHapyxeHuw
AedeKToB, MewwawLLmMx BOCNpuUaTrio yyebHoro matepuana (OTCYTCTBUSI IMCTOB, MOpYU
Tekcra) obydvalwumincs wnu  ero poauTenu (3akoHHble npeacTaBuUTenu) MoryT
obpatuTbca B OMONMOTEKY ANA 3ameHbl ero  Apyrum. Y4eOHMK MOXEeT ObiTb 3aMeHeH
npu ero Hanu4uu B hoHae BubnuoTteku.

4.13. B koHue y4yeGHoro roga v npu nepexoge obyvaiowierocs B TedeHue y4ebHoro
ropa vM3 Wkonbl B Apyrylo obpasoBaTtenbHyl opraHusauuio yy4ebHuku, y4dyebHble
nocobus, paboune Tetpagu u yyebHo-meToguueckne marepvansl, NpeaocTaBneHHble B
NWM4HOE Nonb3oBaHue oby4alowuxcs, Bo3BpaLlalnTca B GUbnuoTeky LKonb.

4.14. Yyawmecs BbINYCKHbIX KNacCcoB nepep nonyyYyeHuem OOKyMeHTa 06 OKOHYaHuu
LKONbl 06513aHbI NONHOCTLIO paccuuTaTbest ¢ GubnuoTekol (No 06xoAHOMY NUCTY).



4.15. Bosspar yyebHWKOB B KOHUEe y4ebHOro roga ocyulecTensiercs no rpaduky,
cocTaBneHHoMy negaroroM- 6ubnuotekapem u yTBepKaAeHHOMY AUPEKTOPOM LUKONbI.

4.16. Yyawmecsa obAsaHbl caatTe y4eOHUKM B LUKOSMbHYIO BUBNMOTEKY B COCTOSIHWM,
COOTBETCTBYIOLLEM eiuHbIM TpeboBaHMAM MO UX UCNONb30OBAHUIO U COXPAHHOCTH.

5. OGecneyeHue coxpaHHOCTH OEMONMOTEYHOro (hoHAA WKONbHLIX Y4€OHUKOB.

5.1. CoxpaHHOoCcTb (poHAa obecneumBaeTcs CO34aHMEM ONTUMAnbHBLIX YCNOBUIA
XpaHEeHUA U UCNoNb3oBaHUA Yy4eOHUKOB, a TakKe OXPaHOo UX OT NOPYU U XULLEHWUNA.
5.2. XpaHeHue y4ebHMKOB OCYLLECTBMSIETCA COrMacHO AencTBylowmuM MHCTpyKUMaM
no oxpaHe Tpyaa u noXxapHoi 6esonacHoCTu.
5.3. ®oHp yyebHMKOB pacnonaraeTcsi U YyYUTbIBA€TCH OTAENbHO OT OCHOBHOMO
cdoHaa.
5.4. OTBeTCTBEHHOCTb 3a OpraHusauuio coxpaHHocTu ¢oHaa  yd4ebHukos
BO3/araeTcs Ha AUPEKTopa LWKOMbl U negarora - bubnuortekaps.
5.5. OTBEeTCTBEHHOCTb 3a COCTOAHWE W COXPAHHOCTb BblAaHHbIX Y4ebHUKOB B
TeyeHue yyebHoro roga HecyT obyvalowmecs, nonb3yowmecss aTum oHaom. OHK xe,
npy¥ HeobXxoAUMOCTH, OCYLLECTBNAIOT PEMOHT.
5.6. B uensx KkoHTpons 3a coxpaHHOCTbIO y4yebHukoB obyvalowmmucsa 2 pasa B rog
(ceHTabpb M anpenb) GubnuoTekon nNpPoBOAATCHA BbLIOOPOYHbLIE pelabl NO NpoBepkKe
cocrtosiHua yy4ebHukoB. CBeaeHMs O pesynbratax penga [OBOAATCA A0 KNacCHOro
pykoBoguTtens, npu Heobxoaumoctn go 3asyde no YBP. Mo pesynbtatam npoBepku
COCTaBMAETCA aKT.
5.7. Kputepuu no nposepke COCTOSIHUA Y4eOHUKOB:

e Hanuuue 3anucu o NpUHaANEXHOCTH y4yebHuKa yyawemycs,

e Hanuuyue Bcex y4ebHUKOB Ha MOMEHT NPOBEPKU (COrnacHO pacnucaHuio ypoKoB);

e Hanuuune obnoxek Ha y4ebHukax;

e BHewHuit Bua yvyebHUKa (OTCYTCTBME rpsan, Haanucen, NOMATOCTEN, Nopesos,

pBaHbIX CTPaHWLl, NOBpeXaAeHU nepennéToB B yyebHukax);
e [Ing 1 —4 Knaccos - HanNU4ue 3aknagok.

6. lMpaBuna nonbL3oBaHMA yYeOHMKaMU ANA yHaWMUXCA U poaUTenen:

6.1. Yuvawmecs uMmelOT npaBo nonyyatb  y4yebHMKW, nNpeayCMOTpPEHHbIe
obpasoBaTenbHbiMW NporpamMmamy  LLKOMbLI, BO BPEMEeHHOe nosnb3oBaHue u3 coHAaa
GubnuoTteku GecnnaTHo.

6.2. YyebHukun BblgaOTCA Y4YalUMMCA CPOKOM Ha OAWH rod, He3aBUCMMO OT TOro, Ha
Kako cpok oby4yeHust OHM paccumTaHbl, 6e3 npaBa nepegauv u npogaxwu. Bosspar
y4eOHWUKOB rapaHTupyeTcsa poaAuTENAMMU (3aKOHHbIMU NpeacTaBUTENAMM).

6.3. YuyebHukm moryt ObiTb BbiAaHbl KakK HOBbIE, TaKk W WCMNONb3OBaHHbIE paHee.
Mpobnembl HexBaTkM y4eOHUKOB pelualTcs Yyepe3d 0BMeHHO-pe3epBHbll hOoHA LUKON
ropoaa.

6.4. Yyawmecs [OOMKHbI MNoanucatb Kaxabih yvyeOHuK, nonyyveHHbldh u3 doHAaa
LWKONbHOW BubnunoTekn (y4ebHbl rog, damunusa, MMs, Knacc).

6.5. B yyebHukax Henb3s nucaTb, pucoBaThb, 3arubaTth U BbipbiBaTh CTPaHWLbI U T.4.
6.6. Yyawmecs o6sizaHbl BO3BpalLaTb LWKOMbHblIE y4eOHWKW B ONPATHOM BuAe, Mo
HeobxoaUMOCTU PEMOHTUPOBATDL UX.



6.7. Y4ebHuKkn AOMKHbI BO3BpallaTbCca B OMBNMOTEKy B YCTAaHOBNEHHbIE CPOKU B KOHLIE
y4ebHOro roaa, 40 NETHUX KaHUKyn.

6.8. BoinyckHuku (9,11 knaccos) obasaHbl paccyutaTbest ¢ GubnuoTekon no ucreyeHnn
cpoka oby4yeHus (Oo nonyyeHus atrecrarta).

6.9. Yyawmecs, sbibObiBaowme B TeveHwe yyebHoro roga, obsizaHbl caath yvebHuku
nepea Nony4YyeHuem LOKYMEHTOB.

6.10. OTBETCTBEHHOCTb 3@ COXPAHHOCTb NOMYYEHHbIX LUKOMNbHLIX YY4EOHUKOB HECYT Kak
ydalmecs, Tak u ux pogutenu.

7. TpeGoBaHus K MCNONbL30BaHUIO U 0B6ecneYeHnIo COXPaHHOCTH YYeOHUKOB.

7.1. Obyyvawuwmecs ob6sa3aHbl DEepexHO OTHOCUTLCA K y4ebHMKaM, He aonyckaTb UX
3arpsA3HEHUs W MOpYKU, MNPUBOAAWIMX K noTepe WHOpMaunKn, yxyaLaoLmx
yaobouutaemoctb, YCMNOBUA 4YTEHUSA (NOTEPS SNEMEHTOB WU300paeHus, nATHA,
LuapanuHbl, OTCYTCTBME ofHOW wnu 6Gonee cTpaHul, CKNeuBaHWe CTpaHuL WU
noBpexaeHne TekcTa WNM  WANICTpauuMin  npu  packpbiTuv,  Aedopmauus,
noTpenaHHocTb Brnoka unu nepennera).

7.2. Mpu ucnonb3oBaHMK yvyebOHuka 1 rog, oH formkeH ObiTb CAAH B LUKOMbHYIO
6ubnuoteky B OTNIMYHOM COCTOSIHMM: YWUCTbIM, UenbiM, 6e3 noepexaeHud u
noTepToCTeNn KopeLlka, yrnoe nepennerta, 6e3 oTpbiBa nepenneta ot 6noka.

7.3. pwn ucnonb3oBaHuMM yuyeOHMKa 2-3 roaa, OH A0/MKEH ObiTb CAaH B LUKOMNLHYIO
6ubnuoTteky B XopolweM COCTOSIHUM: YUCTbIM, LUenbIM, AONYCKAITCS HEe3Ha4YuTenbHbIe
noBpexaeHnsa: MoryT ObiTe HEMHOrO MOTPenaHbl Yronku nepennera, Kopewok (HO He
nopsaH).

7.4. TMpw ucnonb3oBaHuM yyebHUKa 4-5 ner, oH JOMKEH ObiTb CAAH B LUKONBHYIO
oubnuoteky B yAOBNETBOPUTENILHOM COCTOSIHMM, NPUrOAHLIM ANA AanbHEeWLero
MCMNONb30BaHUA: YUCTbIM, JOMNycKaeTca HaapbiB Kopelwka (He 6onee 1 cm. oT kpas) u
nepenneTa B MecTe ero coeuHeHuss ¢ 6roKom.

7.5. MNpu ucnonb3zoBaHun y4yebHuka 6 netr m Gonee, OH AomkeH ObiTb coaH B
LUKONbHYK OubnuMoTeKy B YNOBNETBOPUTENILHOM COCTOSIHUW, MPUroAaHbLIM - AnS
AanbHENWero Ucnonb3oBaHusa: YMCTbIM, AONYyCKaeTca HaapbiB kopelwka (He bonee 2-3
CM OT Kpas) 1 nepennieta B MECTE €ro CoOefuHEHUS ¢ BnoKoMm.

7.6. Bce noBpexaeHUA A0MKHbI ObiTb aKKypaTHO CKNeeHbl NPo3payHon Oymarom,
nuB0o WMPOKUM NPO3PaYHBbIM CKOTHEM.

8. OTBETCTBEHHOCTb y4YacTHMKOB obpasoBarenLHoro npouecca.

8.1. [OwpexkTop wWKONbLI HECeT OTBETCTBEHHOCTb 3a opraHusauuio paboTbl no
CBOEBPEMEHHOMY mnononHeHuio 6GubnuoteyHoro oHga LWKONbHbIX  Y4EOHUKOB,
obecneyeHne oOyyawowmxcs  yvyebHukamu, y4yeOHbiMM  nocobusmu,  yyebHO-
MeTOAUYECKUMU MaTepuanamu, cpeactTsaMmm oby4eHns U BOCNUTAHWUS.

8.2. 3amecTUTenu AUPEKTOpPa WKONbLI Mo Yy4yeGHO-BOCNUTATENbLHOW pabdore
onpeaensalT noTpebHOCTb WKoNbl B y4ebHMKax, COOTBETCTBYOLWMX nNporpammam
oby4yeHusi, OCYLUeCTBASIOT KOHTPOMb 3@  WCMNOMb30BaHWEM  MNefaroru4eckumMm
paboTHukamu B xofe obpasoBaTenbHOro npouecca y4yebHukoB, y4ebHbIX nocobuit u
y4ebHO-MeToaMYeckUX MaTtepuanoB B COOTBETCTBMU CO CMUCKOM, ONpeaeneHHbIM
LUKOMOW, COBMECTHO C yyuTeNnsMM U neparorom - GubnuoTtekapem ocylyecTBnseT
KOHTPONb 3a BbINOSIHEHWEM YyYalMMUCA eauHbiX TpeboBaHMI NO UCNOMb30BaHWUIO U
COXpPaHHOCTH Yy4eOHMKOB.

8.3. KnaccHble pykoBOAUTENU HECYT OTBETCTBEHHOCTb 3a BOCNUTaHWUE Yy yvalluxcs
BepexHOro OTHOLLEHUS K y4eDHOM KHUre, 3a cCOCTosiHWe Y4eOHUKOB M y4ebHbIX nocobui
obyvaloLmxcsi cBoero knacca B TeyeHue yvyeOHOro roga, CBOEBPEMEHHYIO Bblaavy
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(coavy) y4eOHMKOB, yuyeHblx u y4yebHo-meToguyeckux nocobuit B GuGnuoteky B
COOTBETCTBUU C rpaPUKoM, yTBEPKAEHHbIM AUPEKTOPOM LLKObI.

8.4. [lleparor- 6ubnuotekapr HeceT OTBETCTBEHHOCTb 3a [AOCTOBEPHOCTb
uHpopmauun o6 obecnedeHHocTU yyebHmkamu, y4ebHbIMM nocobusmu K y4ebHo-
METOAUYECKMMM MaTepuanamm obyvalolmxcs LUKOMbl, 3a opraHusauuio paboTbi
Bbubnuotekn no Belgaye u Bo3BpaTy y4eOHMKOB, y4eOHbIX nocobuit u yyeGHo-
METOAUYECKMX MaTepuanos oby4alolMMUCs, 3a COXpaHHOCTb BubnuoreyHoro doHga
y4ebHoin nutepartypsi.

8.5. Popautenu (3aKoHHbIE NnpeacTaBuTenn) obyyatoLLMXCs HECYT OTBETCTBEHHOCTb 3a
COXPaHHOCTb MOMyYeHHbIX y4yebHukoB, y4ebHbix nocobuit n y4yebHO-MeToauYEecKUxX
maTepuanos.

8.6. Obyuvaloumecs HecyT OTBETCTBEHHOCTb 3a COXPaHHOCTb Y4eBHUKOB, y4ebHbIX
nocobuit 1 y4ebHO-MeToANYEeCKUX MaTepuanoB, NOSlyYEHHbIX M3 (POHAA LUKOMbHO
Bubnuoreku.
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