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1. O61mue no10KeHUA

1.1. Hacrosimee ITonoxxenue o 6ubimoreke pa3padboTaHo B COOTBETCTBUH ¢ DeepalibHbIM 3aKOHOM No
273-D3 0129.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanuuy ¢ u3aMeHeHUsAMHU Ha 29 nekadps 2022
rona u ®enepanbHbiM 3aKoHOM OT 29.12.94 No 78-D3 «O O6ubmmoTedHoM jaeney» (B penakiuu ot 11 uroHs
2021 roma), ¢ yuetom dDenepanbHoro 3akoHa ot 25 wutons 2002 r. Ne 114-®3 «O mpotuBoaeicTBUH
HKCTPEMHUCTCKOM AESITENbHOCTHY» C M3MeHeHus MU Ha 28 nexabps 2022 roxa, Ycrara MbOY COIII Ne§ r.
Nmmma v Apyrux HOPMATHBHBIX NpPaBOBBIX akToB Poccuiickoit denepannu, periaMeHTUPYROMUX
JesITeIbHOCTh 00111€00Pa30BaTENbHBIX OpraHu3auil.

1.2. Jlannoe Ilonoxenne o Oubmmoreke mkonbl (nmanee - IlomokeHue) o0O3HAYaeT OCHOBHBIC
NPUHIUIBL, 3aJa4yd U (QYHKIUM OUOJTMOTEKHM B IIKOJIE, OINPENEIsieT OpraHU3alhi0 JeSTEeIbHOCTH,
yIpaBjeHHE, MOPSIOK IMOJb30BAaHUS IIKOJIBHONW OMOJMOTEKOM, a TaKKe perJiaMeHTUpYeT IpaBa H
00513aHHOCTH T0JIb30BaTeNe 1 pabOTHUKOB OO OTEKH.

1.3.  Hacrosmee  Ilonoxxenue  permameHTupyer  pabory ©u  (yHKnum  OMOIMOTEKH
00111e00pa30BaTeIbHON OpraHu3aluy, KOTOpas CIocoOCTBYET (POPMUPOBAHHUIO KYJIbTYPbl JMYHOCTH
yyaluXcs IIKOJbl W IO3BOJIAET HOBBICUTH A(P(PEKTUBHOCTH HMHQPOPMALMOHHOIO OOCIYKMBaHUS
00pa30oBaTenbHOM, BOCOUTATEIBHON JEATEIbHOCTH.

1.4. Hacrosimee IlonokeHue sBsieTCsl JOKAJbHBIM HOPMAaTHUBHBIM aKTOM IIKOJBI M ONpEAeser
ypoBeHb TpeOoBaHMI K OHOIMOTEKE Kak K CTPYKTYpHOMY MOJpa3iesieHHI0 00pa3oBaTelbHON
OpraHu3alkH.

1.5. IlkonmpHas OuOMMOTEKAa ABIAECTCS CTPYKTYPHBIM  TOApasfeiceHHueM  00pa3oBaTeNbHOMN
OpraHu3aliy, y4acTBYIOUIMM B 00pa30BaTeIbHON, BOCIUTATEIbHON ASSITEIBHOCTU B LENISIX 00€CeUeHUs
IpaBa YYaCTHUKOB 00Opa3oBaTe]bHBIX OTHOLIEHUI Ha OecIylaTHOE IM0JIb30BaHWE OHOIMOTEUHO-
UH(GOPMAITMOHHBIMH PECYPCAMH.

1.6. [esatensHOCTh OHMONMOTEKHM IWIKOJBI OPraHU3YyeTCsl U OCYLISCTBISAECTCS B COOTBETCTBHH C
POCCUICKMMU KYJIBTYPHBIMU U 00pa30BaTEIbHBIMU TPAAUIIHUSIMHU, a TAK)XKE CO CIOKUBIIMMCS B 00IIIeCTBE
UJCOJIOTMYECKUM M TOJUTHYECKUM MHorooopasuem. OOpa3zoBaTenbHas M MPOCBETUTENbHAA (YHKIUU
OubnroTeKku 0a3upyloTCs HAa MAaKCUMaJIbHOM HCIOJb30BAaHUU JOCTHXKEHHH  0OIIeYenoBedecKoi
KYJIbTYpbI, 00€CTIeUnBaETCs yU€OHBIMU, METOJTUYECKIUMH M CIIPABOYHBIMH JIOKYMEHTAMH.

1.7. IllkonpHast OubGIMOTEKA JOCTYTHA U OecIiaTHA ISl YU TaTeNnel, 00 ydatomuxcsl, yauTenei uapyrux
paOOTHUKOB 00Opa30BaTEIbHON OpraHU3alMU. YOBIETBOPSAET 3alPOChl POAUTENIEH Ha JIMTEpAaTypy IO
Hearoruke ¥ 00pa3o0BaHUIO C YIETOM UMEIOIIMXCSI BOBMOKHOCTEH.

1.8. lenn mkonbHON OMOMMOTEKU - GOpMUpPOBAHUE OOMIEH KYJIbTYPhl JUYHOCTH OOYYAIOIIMXCS HA
ocHOBe ocBoeHusi @enepalbHBIX TOCYIAapCTBEHHBIX O00pPa30BaTEIbHBIX CTAaHAAPTOB, COJEPKAHUS
0011e00pa3oBaTeNIbHBIX MPOTPaMM, HX aJanTalus K JKU3HH B OOLIECTBE, CO3AaHHE OCHOBBI s
OCO3HAHHOI'0 BBIOOpAa M IOCJEIYIOLIET0 OCBOEHHS NPO(ECCHOHAIBHBIX 00pa30BaTENbHBIX IMPOrpaMM,
BOCMHUTAHUE TPAXKJTAHCTBEHHOCTH, TPYJIOJIIO0Us, YBaXKEHHsI K IIpaBaM U CBOOOAAM uelloBeKa, JIOOBU K
OKpy>Karo1el npupojae, Ponune, ceMbe, GopMupOBaHHE YCTAaHOBKH Ha 3J0POBBINA 00pa3 KHU3HH.

1.9. bubnmoreka pykoBOACTBYeTCs B cBoel nestenbHOCTH [lonoxeHunem, ¢enepaibHbBIME 3aKOHAMU,
ykazamMu u  pacnopsbkeHusiMu  I[Ipesunmenta Poccuiickoit  ®enepanuu, TMOCTAHOBICHUSIMU U
pacniopspkenusiMu  [IpaButensctBa Poccuiickoit denepanvd ¥ UCHOJHUTEIBHBIX OPraHOB CyOBEKTOB
Poccwuiickoit @enepannn, peieHUsIMU OpraHa yrpaBlieHHus 0Opa3oBaHUEM U Y CTaBOM 00pa30BaTENbHOM
OpraHu3aluu.

1.10. IMopsimok moctyna K OMOIMOTeYHBIM (OHIAM U APYrod OMOJIMOTEYHON WH(OPMAIINH, TTEPEUCHb
OCHOBHBIX YCIIYT ¥ YCIIOBHUS HX MPEIOCTABICHUS ONOIMOTEKaMu ornpeneistorces B [IpaBuiiax mojib30BaHUs
O1OIMOTEKOM.

1.11. OOpazoBarenbHas OpraHu3alus HECET OTBETCTBEHHOCTh 3@ JOCTYIMHOCTh U KadyecTBO
OMOMMOTEUHO-UH(POPMAIIIOHHOTO 00 CITY)KUBAHHS OUOIMOTEKH.

1.12. Opranuzaiusi oOCITy)XKMBaHHS YYaCTHHKOB OOpPa30BaTEIbHON AEATENBHOCTH IPOU3BOJIUTCS B
COOTBETCTBHH C TpPAaBWJIAMHU OXpPaHbl TPyJa M TMOXAPHOH 0E30MacHOCTH, CAHUTAPHO-THTHECHUYCCKUMHU
TpeOOBaHUSMHU M HOPMaMHU.

2. [IpuHIUNIBI 1eSITeJILHOCTH KOJIbHO 0M0IH0TEKH

2.1. JleITenpHOCTh IIKOJBHOW OMOJIMOTEKH OCHOBBIBACTCS HA MPHHIIMIIAX JEMOKpPATHH, TYMaHU3Ma,
OOIIETOCTYITHOCTH, MPHOPUTETa OOIICYEITOBEUSCKIX IICHHOCTEH, TpakJaHCTBEHHOCTH, CBOOOIHOTO
pa3BUTHUS TUYHOCTH.



2.2. B Oubnmoreke 3anpemaeTcs U3aHue U paclpoCTpaHEHUe MeYaTHbIX, ayuo0-, ayAHOBU3yaJIbHBIX
U MHBIX MaTepHasoB, COAEPXKALIMX XOTsA Obl OAMH U3 MPU3HAKOB, MPEIyCMOTPEHHBIX YaCThIO MEPBOM
crathu 1 @enepanbHoro 3akoHa oT 25 utoisg 2002 r. Ne 114-03 «O npoTUBOAEHCTBUN IKCTPEMUCTCKON
JesTeIbHOCTHY (C n3MeHeHus MU Ha 28 nekabps 2022 rozga).

2.3. B cootBerctBUU co cT. 13 PeaepanbHoro 3akoHa Ne 114-d3 k Takum MaTtepuagamM OTHOCATCS:

- Marepuaibl, NPHU3BIBAIOIIME K OCYIIECTBJICHHUIO OSKCTPEMHUCTCKOM  JAeATeNbHOCTH JHOO
000CHOBBIBAIOIINX HUJIM ONPaBABIBAIOIINX HEOOXOAMMOCTD OCYIIIECTBICHHUS TaKOH eI TeIbHOCTH;

- myOnukanuu, OOOCHOBBIBAIOIIME WJIM ONpPaBIbIBAIONIME HAIMOHAIbHOE U (WJIM) pacoBoe
IPEBOCXOJCTBO JHOO OMpPABIBIBAIOLIME TNPAKTHKY COBEPIICHHS BOEHHBIX MM HHBIX IPECTYIUICHHH,
HAMPaBJICHHBIX HA MTOJIHOE WM YaCTUYHOE YHUUTOKEHHE KaKOi -Tn00 3STHUYECKON, COLMaIbHOM, pacoBOi,
HallMOHAJIbHOW WJIM PEJINTUO3HOU TPYIIIIBI;

- oduIaNbHbIE MaTEpPHAJIbI 3aMPEIICHHBIX SKCTPEMHUCTCKUX OpraHMU3alluii;

- MaTtepuasbl, aBTOPaMU KOTOPBIX SIBJSIOTCA JIMIA, OCY>KJIEHHBIE B COOTBETCTBUU C MEXIYHAPOIHO-
IIPaBOBBIMM aKTaMM 3a MPECTYIUIEHUS NPOTHB MHUpAa M 4YEJIOBEUYECTBA U COJEpXkallue IpU3HAaKH,
MPENYCMOTPEHHBIE YACThIO MEPBOM cTaThu 1 HacrodAmero denepanbHOro 3aK0HA;

- moOble MHBbIE, B TOM YHCI€ aHOHHMMHbIE, MAaTepUaJIbl, COAEPXKAIIME MPU3HAKU, NPEyCMOTPEHHBIE
4acThIO IepBOM cTaThi | HacTosmero denepaabHOro 3aKOHA.

2.4. B nomeuienun 6ubianoTeku pasmernaercs denepanbHblii CIMCOK 3KCTPEMHUCTCKOM JIMTEpaTyphl,
YTBEPKJIEHHBIN (eepaibHbIM OpraHOM MCHOJHUTENbHOM BIACTHU, 3alPELIEHHON K PacIpoCTPaHEHUIO Ha
tepputopun Poccuiickoit @enepanun.

3. 3agauy OMOJIMOTEKH

3.1. Obecneuenne o6pa3oBaTENbHOM, BOCIUTATEILHON JI€ATEIBHOCTH U CaMOOOPa30BaHUs YUALIUXCS
U 11earoroB o0pa3oBaTeIbHONW OpraHu3aluy.

3.2. OOecrieueHue y4JaCcTHHKAM O0Opa30BaTEIbHOW JCATEIBHOCTH — OOYYAIOMUMCS, IIeaaroram,
ponuTeNnsM (3aKOHHBIM MPEICTABUTENAM) y4alluXcsi — JOCTyna K WMHGOpPMAaluu, 3HAHUSAM, HJICSM,
KyJIbTYPHBIM IIEHHOCTSIM IOCPEICTBOM HCIIOJIb30BaHUS OMOIMOTEUHO-UH(POPMALIMOHHBIX PECYpPCOB Ha
pa3IMYHBIX HOCUTENSX:

- OyMa)KHOM (KHMKHBIN (hOoHJ, (POHT TEPUOANYECKUX U3TAHUMN);

- nupoBoM (IdIII-HAKOTTUTEIH);

- IOCPENICTBOM MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHOHN ceTn MHTepHeT.

3.3. ®opmupoBaHHe y YUTaTENIEH HABBIKOB HE3aBUCUMOTI'0 OMOIMOTEYHOrO TOJIB30BATENd — 00yUeHHe
MOJIb30BAaHUIO KHUTOM, 00yUeHHUE MOUCKY, OTOOPY M KPUTHUECKON OIleHKe HH(POPMAIIHH.

3.4. Bocnuranue KyJIbTypHOTO M TpakJaHCKOTO CaMOCO3HAHHUS, IOMOIIb B COIHAIU3aLUU
00y4arolerocs, pa3BUTUU €ro TBOPYECKOI o MOTEHIIHAA.

3.5. CoBepuIeHCTBOBaHNE TIPEIOCTABISIEMBIX OHOIMOTEKONH YyCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MH(GOPMALMOHHBIX TEXHOJOTUH W KOMIIBIOTEpU3aLMM OUOIMOTEUYHO-UH(POPMALIMOHHBIX IPOLIECCOB,
(dopmupoBaHue KOM(POPTHON OUOIMOTEUHOM CPEABI.

3.6. becrulatHOe mpenmocraBieHUE IIKOJBFHUKAM B MOJb30BAHHE HA BPEMs IOJYYCHHUS 0O0pa3oBaHHS
y4eOHUKOB M Y4eOHBIX TOCOOMH u3 OnbmoredHoro ¢poHmaa.

4. OcHoBHbIe (pyHKIMH OMOINOTEKH

Jlis peanu3aiii OCHOBHBIX 3aJ1a4 IIKOJIbHAsi OMOIMoTEKa:

4.1. OcymiecTBisieT OCHOBHbIE (yHKIMK OuOIMOTEKH — oOpa3oBareibHasl, HHPOPMAIHOHHAS,
KyJIbTypHas.

4.2. ®opmupyet GoH OMOIUOTESUHO-UH (POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHUu3aIHH:

- KOMIUIEKTYET YHHBEpPCAJbHBIA (DOHI yd4eOHBIMH, XyI0KECTBEHHBIMU, HAyYHBIMH, CIIPaBOYHBIMH,
NEearorn4ecKUMU M HAYYHO-TIOMYJISIPHBIME JTOKYMEHTaMH Ha TPAJAWIUOHHBIX W HETPaIUIIMOHHBIX
HOCUTEISIX UH(pOpMalnK, yuauThiBas DenepaabHbIi CIUCOK YKCTPEMUCTCKON JINTEPaTyphI, 3alpenieHHON
K pacnpoCTpaHeHUI0 Ha Tepputopu Poccuiickoit @enepannu, yrBepKAeHHbIM DenepajtbHbIM OPraHoM
UCTIOJTHUTENIHHON BJIACTH;

4.3. Coznaer nH(GOPMAIIOHHYIO TTPOAYKIIHIO:

- OpraHum3yeT U BeAeT CHpaBouHO-OuONMMorpaduueckuii ammapar: Katajgord (aynpaBUTHBIH,
CHCTEMAaTUYECKHI1), KAPTOTEKU (CUCTEMAaTHYECKYIO KaPTOTEKY CTaTeH, TeMAaTHUECKIE KAPTOTEKH ),

- pa3zpabaThIBacT peKOMEHaTeIbHbIe OMOMMorpadguueckue mocoous (CIMUCKUA, 0030pBI, yKa3aTelu U
T.I1.); - oOecreunBaeT HHPOPMUPOBAHHE MOJIB30BaTENeH 00 HH(POPMAITMOHHON POy KIHH.

4.4. OcymectBiser auddepeHIrpoBaHHOE  OMOIMOTEUHO-UHPOPMAIMOHHOE  OOCITY)KUBAHUE



00y4JaroIXxcsi:

- 00cIy’)KMBaHME YUTaTENel Ha aDOHEMEHTe;

- TpenocTaBisieT WHGOPMALMOHHBIE PECYpChl HA PA3NMYHBIX HOCHUTENSIX HAa OCHOBE H3YYCHHUS UX
MHTEPECOB U MH(OPMALIMOHHBIX MTOTPEOHOCTENH;

- CO3JIa€T YCIIOBHS I peall3allid CaMOCTOATEIbHOCTH B O0YUYEHMH, [1O3HABATEIbHOM, TBOPUYECKON
JeSITEIbHOCTU € OMOPOIl HA KOMMYHMKAIIHUIO;

- CIIOCOOCTBYET pPa3BUTHUIO HABBIKOB CaMOOOy4eHHs (ydacTHe B CETEBBIX OJIMMIIHMAJAX,
TEJIEKOMMYHHUKAIIMOHHBIX MTPOEKTaX B CUCTEME M CTAaHI[MOHHOTO O0Y4YEeHHUS);

- opraHusyeT oOydeHHE HaBbIKAM HE3aBUCHUMOI'0 OHMOIMOTEYHOrO IMOJb30BaTeNsd M TMOTPEOUTENS
uH(pOpMaIUH, CONEHCTBYET MHTErpallii KOMILUIEKCa 3HaHWN, YMEHUNH M HaBBIKOB pabOThl C KHUTOH U
uH(popMaImeii;

- OKa3bplBaeT HMH(OPMALMOHHYIO MOAACPKKY B pEIIEHUH 3a]ady, BO3HUKAIOIIMX B Ipolecce HX
yueOHOM, caMo00pa30BaTENbHON U TOCYTOBOH EATEIHHOCTH;

4.5. OcymectBiuger auddepeHnnpoBaHHOE  OUOIMOTEUHO-UH(POPMAIIMOHHOE  OOCITYy)KHBaHUE
NearOorYeCcKUX paOOTHUKOB:

- BBIABJIAET MH(OPMALMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3aIllpOChl, CBSI3aHHBIE C OOYy4EHHUEM,
BOCIIUTAHUEM U 310POBbEM JIETEI;

- co3gaeT OaHK menarorudyeckod MHGOpPMalUWKd KaK OCHOBBI €IUHOM HMH(POPMALMOHHON CITykKObI
0011e00pa3oBaTeIbHON OpPraHu3aluy, OCYIIECTBISET HAKOIJIEHHE, CUCTeMaTU3allluio HMHGOPMALUU 10
npeaMeTaMm, pa3zesiaM U TeEMaM;

- CIIOCOOCTBYET IIPOBEACHUIO 3aHATHH 110 pOopMUPOBaHHIO UH(POPMALIUOHHONW KYJIbTYPHI.

4.6. OcymectBisger auddepeHIpoBaHHOE  OMOJMOTEYHO-UHPOPMAITMOHHOE  OOCITY)KHBaHHUE
poauTenei (3aKOHHBIX MPeACTaBUTENEH) 00yJarO X CS:

- YAOBIETBOPSET 3aIPOCHI MOJIb30BaTENel U HHPOPMHUPYET O HOBBIX MOCTYIJICHUSIX B OUOIHOTEKY;

- KOHCYJIbTUPYET 110 BONPOCaM Y4eOHBIX U3AaHUM, 00y4atomUXCsl IKOJIbI.

4.7. OcymiecTBisieT BeAeHHE HEOOXOAMMOW ITOKYMEHTAallMM TOo Yyd4eTy OuOmuoredHoro Gonma u
00CITy’KMBaHUIO YUTATEJIeH B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM.

4.8. [IpoBoANT MOMYJIAPU3ALUIO TUTEPATYPhI C IOMOIUIbIO UHAUBUAYATIbHBIX, TPYHNIOBBIX U MAaCCOBBIX
dbopm pabotel (Oecen, BBICTaBOK, OubOmMorpaduyeckux 0030pOB, OOCYKICHHH KHUT, UYHUTATEIhCKHUX
KOH(EpEeHLUH, INTEPaTyPHbIX BEUEPOB, BUKTOPUH U JIp.).

4.9. ObecrieunBaeT COOTBETCTBYIOIINI CAHUTAPHO-TUTUEHHYECKUI PEXKUM U OJIaronpUsTHBIC YCIOBUS
JUTSE 00CITY)KUBAHUS YUTATEIICH.

4.10. ITpoBOIUT U3YYEHNE COCTOSIHUSI YUTATEIHLCKOTO CIIpoca (CTEIICHH €T0 yIOBICTBOPEHHUS) C IIECJIbIO
dbopMUpOBaHUS ONITUMAJILHOTO COCTaBa OMOIMOTEUHOTO (POH A,

4.11. ObGecrieunBaeT TpeOyeMbIi PEKUM XpPaHEHHS M COXPAHHOCTH OMOJIMOTEYHOro (POHIA, COrIaCHO
KOTOPOMY XpaHEHHUE y4EOHUKOB OCYIECTBIISIETCS B OTAEIbHOM ITOMEILEHUU.

4.12. Opranu3zyet paboTy 0 COXPAaHHOCTH OMOIMOTEYHOTO (hOHIa 00Pa30BATENHHON OpraHU3alIHH.

4.13. TIpoBomuT TpPOBEPKH CHpaBOYHO-OMOMMorpaduyeckoro ammapata (oHZa Ha HaIA4He
9KCTPEMHUCTCKUX MaTepHaJIOB.

5. Opranusanus AesiTeJbHOCTH OMOJIUOTEKH

5.1. bubnuoreuHo-UHPOPMAITMOHHOE OOCITY)KMBAHHE OCYIIECTBISICTCS HAa OCHOBE OMOJIMOTEYHO-
UH(GOPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH ¢ DenepanbHbIMU T'OCy1apCTBEHHBIMU 00pa30BaTEIbHBIMU
CTaHJapTaMy, y4yeOHbIM M BOCHHUTATEIbHBIM IUIAHAMU ULIKOJbI, IPOrpaMMaMu, MPOEKTAMH U IJIAHOM
paboThI MKOIBbHON OMOINOTEKH.

5.2. CrioHCOpcKasi MOMOIIIb, TTOJIydeHHasi OMOIMOTEKON B BUJE LIEJIEBBIX CPEICTB HA KOMIUJIEKTOBAHUE
doHIIa M 3aKyNKy OOOpyJOBaHHs, HE BJICYET 32 COOOW CHMI)KCHHS HOPMATHBOB W (WiH) aOCOJFOTHBIX
pa3mMepoB (PMHAHCHPOBAHUS U3 OIO/KETA.

5.3. OOmeoOpa3oBarenbHasi OpraHu3alvs CO3JAeT YCIOBHUS [JII COXPAaHHOCTH amnmapaTypsl,
000py/I0BaHUS U UMYIIECTBA MIKOJIHHONW OMOTMOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTh M KayeCcTBO KOMIUIEKTOBAaHUS OCHOBHOI'O (oHAA
OuOIMOTEKH, KOMIIJIEKTOBaHHE yueOHOro oHIa B COOTBETCTBUH C (eiepaibHbIMU MTEPEUHIMU Y4eOHUKOB
U y4eOHO-METOIUYECKUX H3IaHWUH, CO3/aHHME HEOOXOAMMBIX YCJIOBHH U JEATeIbHOCTH OMOIMOTEKH
HECEeT TUPEKTOpP IMIKOJIBI B COOTBETCTBUU C Y CTAaBOM 00pa30oBaTEeIbHON OpraHu3aIum.

5.5. Pexxum paboThl OMOIMOTEKH OMpeeNsaeTCs MeIaroroM - OMOIMOTeKapeM HIIH JUPEKTOPOM IIKOJIBI
B COOTBETCTBHUHU C MpaBuiaamMu BHyTpeHHero pacnopsaka MbOY COI Ne2 r. CoBerckuil.



5.6. [Ipu onpenenennn pexuma padoThl OMOINOTEKH TPEAYCMATPUBACTCS BBIJICIICHHE:

- OJHOrO pa3a B MeCsll — CAHUTapHOrO JAHSA, B KOTOpBIH 0OCIy)XKMBaHHE IIOJIb30BaTeNe He
IPOU3BOJUTCA.

6. Opranuzanus, ynpapjeHue ¥ IITAThbI

6.1. Obee pyKoBOACTBO OMOJIMOTEKON U KOHTPOJIb 3a €€ ACSITENbHOCTbIO OCYIIECTBIIIET TUPEKTOP
IIKOJIbI, KOTOPBIA YTBEPXkJA€T HOPMbl M TEXHOJOTMYECKHE JOKYMEHTHI, IJIaHbl M OTYETHl O paboTte
6ubmoTexu. JIupekTop HeceT OTBETCTBEHHOCTh 3a BCE CTOPOHBI AESITENbHOCTH OMOIMOTEK, B MEPBYIO
odyepesnb, 3a KOMIUIEKTOBaHME M COXpaHHOCTh ee (OoHIA, a Takke 3a Cco3/laHue KOoM(pOPTHOM
UH(GOPMAITMOHHOUW CPEe/IbI 1 YU TATEIICH.

6.2. PykoBoncTBO  OMONMOTEKOW  OCYIIECTBIISIET — MMENaror-OMOIMoTeKaph, KOTOPBIA  HEceT
OTBETCTBEHHOCTh B Mpe/esaX CBOEH KOMIIETEHIMU Tepel] TUPEKTOPOM IIKOJIbI, OO0yJarolMMHUCS, UX
poauTENsIMU (3aKOHHBIMH TIPECTAaBUTENSAMHU) 32 OPraHU3AIMI0 U Pe3yJIbTaThl ASSITENbHOCTH OUOINOTEKH
B COOTBETCTBUU C (YHKIHMOHAIBHBIMU OOSI3aHHOCTSAMH, MPETYyCMOTPEHHBIMU KBaJIU(PHUKAITMOHHBIMH
TpeOOBaHUSAMH, TPYJOBBIM JOTOBOPOM U Y CTaBOM 00111€00pa30BaTENbHOM OpraHu3aluu.

6.3. [lenaror - OuOMMOTEKaph HAa3HAYAETCA AUPEKTOPOM 00pa30BaTENbHOM OpPraHW3alUH, SBISETCS
YJIEHOM I€AarorMuecKoro KOJIJeKTUBAa U BXOAUT B COCTaB M€Aarorn4eckoro coOBeTa ImKOJbI.

6.4. Ilegaror - OuOIMOTEKaph OTBEYAET 3a OPraHM3ALUIO0 pabOTHl OMOIMOTEKH M PE3yNbTATHl €e
JIeATeIbHOCTH, COCTaBIISIET I'0JIOBBIE IUIAHBI M OTYET O paboTe, KOTopble 00cykaarorcs Ha Ilenarornyeckom
COBETE U YTBEPXKJIAIOTCA JUPEKTOPOM. 1'0110BOM miiaH paboThl OMOIMOTEKU SIBJISETCS 4acTbiO OOLIETOo
rOZIOBOTO IJIaHa 00pa30BaTeNbHON OpraHU3aluu.

6.5. Ha pabGory B OuHOJMOTEKY IIKOJBl NPUHUMAIOTCA JIMIA, HMMEIOIMUE HeoOXOIUMYO
1po¢eCCHOHATIBHYIO IIOJIrOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHHUAM KBaJM(PUKALTMOHH O
XapaKTEPUCTUKHU MO JODKHOCTH M IMOJIYYEHHOM CHEelMalbHOCTH, MOATBEPKACHHYIO TOKyMEHTaMU 00
o0Opa3oBaHuM ¥ (WJIH) KBaJIH (DUKAIUH.

6.6. I'padmk pabOTHI MIKOJHHON OWOJUMOTEKH YCTAHABJIMBAETCS B COOTBETCTBHH C pPaCIHCaHUEM
paboThl 0Opa30BaTEILHON OPraHU3aIIHH.

6.7. ltaT OMOIMOTEKN U pa3Mepsl OIUIATHI TPYAA, BKIFOYAsl AOMJIATH M HAA0ABKU K JOKHOCTHBIM
OKJIaJIaM, yCTaHABJIMBAIOTCS B COOTBETCTBHH C JICH CTBYIOIIMMHA HOPMaTUBHBIMHU ITPABOBBIMUIOKYM EHTaMHU
C y4eToM 00BEMOB U CIOKHOCTH PadoT.

6.8. TpynoBbie oTHONICHHS pabOTHHUKA OMOIMOTEKH 1 00pa30BaTEIILHON OPraHU3aIMH PETYIUPYIOTCS
TPYIOBBIM JIOTOBOPOM, YCJOBHUSI KOTOPOTO HE JIOJDKHBI MPOTUBOPEUUTH TPYIOBOMY 3aKOHOJATEIBCTBY
Poccuiickoit @enepanuu.

6.9. Ilemaror - OubOMMOTEKaph MOJDKEH CTPOro cobimonath Hacrtosimee [lonokeHwe, mpaBuiaa u
TpeOOBaHUS OXPaHbI TPYAA U MOXKAPHOH 0€30MaCHOCTH B MOMELIEHUH OMOIMOTEKH U B 00pa3oBaTEIbHON
OpraHu3aIlH.

7. IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh PA0OTHUKOB OMOIHOTEKH

7.1. PaGoTHHKN OMOJIMOTEKH UMEIOT MPABO:

- CaMOCTOSITENIbHO BBIOMpATh (OPMBL, CPEACTBA U METOABl OMOIMOTEUHO-UH(POPMALIMOHHOTO
o0city’kMBaHUSI 00pa30BaTEIbHONM M BOCIUTATEIbHON JEATEIbHOCTH B COOTBETCTBHUHM C LEISAMU H
3a/layaMy, yKa3aHHbIMM B HacTosieM [losoxxenuu u YcraBe o0pa3oBaTesIbHOM OpraHu3anuy;

- TIPOBOJINTH B YCTAaHOBJICHHOM IOpsAKE (aKyIbTATUBHBIC 3aHSATHS, YPOKH M KPYKKH OHOIMOTEYHO-
oubmorpaduuecknx 3HaHUN U HHHOPMAIIMOHHON KYJIbTYPHI,

- OIpEeaeNsITh UCTOYHUKU KOMILIEKTOBAHUS MH(POPMAIIMOHHBIX PECYPCOB,;

- W3BIMaTh U PEaJM30BBIBATH JOKYMEHTHI M3 (DOHJOB B COOTBETCTBUU C HHCTPYKIHUEH MO ydery
O6u6IMOoTEeYHOT0 (POHA;

- OmpenensiTb B COOTBETCTBUM C IIPaBWJIAMHU I10Jb30BaHUS OUOIMOTEKOH, YTBEp)KIEHHBIMU
JUPEKTOPOM IIKOJIBbI, ¥ 1O COTJIACOBAHUIO C POAUTEIHCKUM KOMHUTETOM BHUIBI M pa3Mepbl KOMIIEHCALUU
yiiep0a, HaHECEHHOT O MOJIh30BaTEISIMU OMOITNOTEKH;

- B3BICKMBaTh B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM KOMIIGHCAIMIO YIepoa,
HaHECEHHOT' O MOJIb30BaTeNIIMH OMOIMOTEKH, 32 HECOBEPIICHHOJIETHUX MOJb30BaTeIel OTBETCTBEHHOCTD
HECYT 3aKOHHBIE MTPEICTaBUTEIH;

- BHOCHUTH NPEMJIOKEHUS AUPEKTOPY MIKOJBI MO COBEPIIEHCTBOBAHHUIO OIUIATHI TPyJa, B TOM UHCIE
HaJ0aBOK, JOIUIAT ¥ TPEMUPOBAHUS pAOOTHUKOB OMOIMOTEKH 32 JOTOJHUTEIBHYIO padoTy, HE BXOSAIIYIO
B KpYr OCHOBHBIX O00s3aHHOCTEH pPaOOTHUKOB OHMONIMOTEKHM; MO KOMIIEHCAIIMOHHBIM MEPONPHITUSM,
CBSI3aHHBIM C BPEIHBIMH yCIOBHSMH Tpyaa (OMOIMOTEeYHasl MbLIb, MPEBBIIICHHE HOPMATHBAa Pa0OTHI HA
KOMIIBIOTEPE);



- Y4acTBOBAaTh B YIPAaBJICHUU 00Pa30BATEIbHON OpraHu3aueil B MopsaIKe, ornpenensieMoM Y CTaBOM;

OBITh TPEICTAaBICHHBIMH K pa3IW4HbIM QopMaM MOOLIPEHHUs, HarpagaM W 3HaKaM OTJIMYHS,
IPEAYCMOTPEHHBIM ISl pAOOTHUKOB 00pa30BaHUs U KYJIbTYpPBI;

- y4acTBOBaTh B COOTBETCTBHHM C 3aKoOHoOJaTenbcTBOM Poccuiickoit ®enepanmu B pabote
OMOIMOTEUHBIX aCCOLUALUN UIIA COIO30B.

7.2. PaboTHHKYN OUOIMOTEKH 00SI3aHBI:

- 00€eCIeYnTh MOTb30BATEISIM BO3MOXKHOCTb PaboThl ¢ MH(POPMAIIMOHHBIMU pecypcaMu OUOTHOTEKH;

- ”HQOPMHPOBATH MOJIB30BATENCH O BHIaX MPEAOCTaBISIEMBIX OUOIMOTEKON YCIIyT;

- (opmupoBath (GOHIBI B COOTBETCTBHH C YTBEPXKICHHBIMH (PellepaIbHBIMH TMEPEeYHsIMHU Y4eOHBIX
u3aHul, 00pa3oBaTENbHBIMH TpPOTrpaMMaMU  0011eo0pa3oBaTeNbHON OpraHu3alui, WHTEpecaMu,
MOTPEOHOCTSIMU M 3aITPOCAMH BCEX KATETOPUI MOJIb30BATEIICH;

- COBEpIIEHCTBOBATh HWH(OpMAIMOHHO-OMOMorpadguueckoe u OubOIMOTEYHOE O0CTY)KUBAHUE
MOJIb30BaTENEH

- olecneunBaTh COXPAaHHOCTb MCIOJIb30BAHUS HOCUTENEH HH(OpMAIINK, UX CUCTEMAaTH3aIHIO,
pa3MelIeHne U XPaHEHHE;

- obecrieuynBaTh PEXUM pabOThl B COOTBETCTBUU C MOTPEOHOCTAMU 0JIb30BaTENEN U pPabOTOM IIKOJbI;

- BECTU JOKYMEHTAlLMI0 OMOIMOTEKN M OTYUTHIBATHCS B YCTAHOBIEHHOM MOPSAIKE Mepel TUPEKTOPOM
00111e00pa3oBaTeIbHON OpraHu3aIiy.

7.3. 3aBeayromuii 6nOIMOoTEeKON (TIPU HATMYHMH ) HITK TIeJaror-0n0IMoTeKapb HECET OTBETCTBEHHOCTb:

- 3a cOOJI0JIeHNE TPYAOBbIX OTHOIIEHUH, PerIaMeHTUPYEMBIX 3aKOHOAATELCTBOM O TPYJE,
[IpaBriTaMu BHYTPEHHETO TPYAOBOTO PACIIOPSAKA B IIKOJIE, TPYAOBBIM JJOTOBOPOM;

- 32 BBINIOJIHEHN € (DYHKIUH, TPETyCMOTPEHHBIX HacTosmwM [Tomoxenunem;

- 3a COXpPaHHOCTh OHWONIMOTEYHBIX (OHAOB B TOPSAKE, MPEAYCMOTPEHHOM JEHCTBYIOIIHM
3aKOHOJIaTeNLCTBOM Poccuiickoil @enepanuu.

8. [IpaBa u 0613aHHOCTH MOJIL30BaTe el OMOIHOTEKH

8.1. [Tonmp3oBaTeMM MIKOIBHOW OMOIMOTEKH UMEIOT IPABO:

- TMOJNy4aTh MOJHYI HHPOPMAIHIO O cocTaBe OUOIMoTeuHOro oHaa, HHOOPMAIIMOHHEBIX pecypcax U
MPEAOCTaBIsEMBIX ONOINOTEKOM IIKOJIBI yCIIyTax;

- TOJIb30BATHCSI CPABOYHO-OMOIHMOrpagUUecKuM annapaToM OUOINOTEKH;

- TTOJTy4YaTh KOHCYJIBTAIMOHHYIO TTOMOIIb B IIOMCKE U BBIOOPE UCTOYHUKOB HH(pOpMaIHH;

- TIOJly4aTh BO BPEMEHHOE MOJb30BaHME Ha a0OHEMEHTE M B UHMTAIBHOM 3alie MeYaTHbIC M3JaHMA,
ayJIMOBU3yaJIbHBIE IOKYMEHTHI U JpyTrue HCTOYHUKH UH(OPMAIIH;

- IPO/IJIEBATh CPOK MOIB30BAHUS IOKYMEHTAMHU U JINTEPATYpOii;

- Y4acTBOBaTh B MEPONPHUATHUAX, TPOBOAUMBIX HIKOJIbHON OMOIMOTEKOM;

- oOpauratbes A1 pa3perieHuss KOHQIUKTHON CUTYalluu K AUPEKTOPY IIKOJIBI.

8.2. [Tonb3oBaTeny MKOJIbHOU OUOIMOTEKN 00S3aHBbI:

- co0MI0AaTh MPaBUIIa MOJIb30BaHUS OUOIMOTEKOM;

- OEpeXHO OTHOCHTHCSA K IPOU3BEACHUSAM TedaTu (He BBIPHIBAaTh, HE 3aru0aTh CTPaHMII, HE JeNaTh B
KHUTAaX TOAYEPKUBAHHUN, MOMETOK), WHBIM JOKYMEHTaM Ha pa3JIMYHBIX HOCHTENSAX, O00OpPYIOBAHHIO,
UHBEHTApIO;

- TIOJb30BATHCS IEHHBIMU U CIHPABOYHBIMU JTOKYMEHTAMHU M JUTEPATypOl TOJBKO B MOMEIIEHUU
OMOJIMOTEKH IIKOJIBI;

- yOeauThCs IpyU MOJTYYEHUH KHUT B OTCYTCTBUU A€(PEKTOB, a IpU 0OHAPYKEHUU IPOUH(POPMUPOBATH
00 3ToM paboTHHKa O6uOIMOTEKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHbIE AE(PEKThl B CAAaBAEMbIX KHHUIax
HECET MOCJIEAHUH [10JIb30BATENb;

- pacmHChIBaTbCS B YHTATEIHCKOM (OpMyJspe 3a KaXIyl0 MOJYYCHHYI0 KHUTY (UCKIIOYEHHE:
obyuaronuecs 1- 2 kiaccoB);

- BO3BpalaTh KHUTH B OMOIMOTEKY B YCTaHOBJICHHBIE CPOKH;

- 3aMEHSTh JJOKYMEHTHI OMOJIMOTEKH B CIIy4ae UX yTPAThl WM TIOPYU UM PABHOIICHHBIMU;

- TIOJHOCTBIO PpAcCCUMUTAThCS C OHOIMOTEKONH MO KCTEYEHHHM CpoKa oOyuyeHHs Win paboThl B
00pa3oBaTeIbHON OpraHU3aIUy.

9. lopsigok MOIB30BaHMS LIKOJBHOMH OUOIHOTEKOM

9.1. 3anuce oOyyarOMMXCs U MEJarorn4eckux pabOTHUKOB IIKOJBI B OMOJIMOTEKY MPOW3BOAUTCS B
WH/IMBUyaTbHOM TIOPSIZIKE, @ POJAUTENEH (3aKOHHBIX MPEICTaBUTENEH) 00yJaIOMXCs — 10 MACIOPTY.

9.2. [lepeperucrpanus noabp30BaTeneii ONOIMOTEKH TPOU3BOANUTCS €KETrOTHO.



9.3. JloKyMEHTOM, MOATBEP)KAAIOIINM IIPABO MOJIb30BaHUs OMOIMOTEKOH, SIBIIAETCS YATATEIbCKUN
dbopmyIsp.

9.4. Ywurarenbckuii Gopmylsip GUKCHPYET ATy BBIAAYM I0JIb30BATEIIO JOKYMEHTOB U3 (hOHJIA
OMOIMOTEKU U X BO3BpAIllEHUs B OMOIHOTEKY.

9.5. ITonp3oBaTenu GUOIMOTEKH UMEIOT MIPABO MOJIYYUTh HA JIOM U3 MHOTOTOMHBIX W3/1aHUN He OoJiee
ISATH TOKYMEHTOB OJTHOBPEMEHHO.

9.6. MakcuMalibHbI€ CPOKHU MOJIb30BAHUS TOKYMEHTaMHU:

- yueOHUKH, yueOHbIe TOCOOUs — yueOHbI rog;

- Hay4YHO-TIONyJIIpHAsl, I03HABaTENbHas, Xy 0KECTBEHHAs JIuTeparypa — 15 nHei;

- IEPUOINYECKUE U3TaHNUs, U3IaHU MTOBBIIIEHHOTO crpoca — 10 nneii;

[Tonp30BaTen MOTyT MPOAIUTH CPOK MOJIB30BAaHUS JOKYMEHTAMMU, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI JIPYTUX MOJIb30BaTENeH.

9.7. Ilonp30BaHUE SHUMKIONEANUIMH, CIOBAPSMH, CIPABOYHUKAMH U U3JaHUSIMH, KOTOPbIE UMEIOTCS B
€IMHCTBEHHOM 3K3EMILIAPE, OCYIIECTBIISIETCS B UNTAJILHOM 3aJI€.

10. 3akn0YUTEIbHbIE MOJIOKEHHS

10.1. Hacrosiiee Ilonoxkenue o MIKOJIbHON OMOIMOTEKE SIBISETCA JTOKAJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHUMaeTcs Ha [legarornueckoM coBeTe MIKOJIBI M yTBEpKIaeTcs (1100 BBOIUTCS B IEH CTBUE) IIPUKA30M
JTUPEKTOpa 00pa30BaTEIbHON OpraHU3aIiy.

10.2. Bce u3MeHeHUs W JTONOJNHEHUs, BHOCUMBIC B Hacrosmiee [lonoxenue, ohopMISIOTCS B
MMCbMEHHOM (hOpMe B COOTBETCTBUHU JICHCTBYIOIINM 3aKOHOIAaTeNIbcTBOM Poccuiickoii deneparuu.

10.3. M3meHeHus u gomoiaHeHus K [1o10KeHn0 TpUHUMAIOTCS B MOPsAKE, IpeaycMorpeHHoM 11.10.1.
Hacrosiero [Tomoxenus.

10.4. Tocne npunstus [lonoxenus (Mau M3MEHEHUA U TOTIOJTHEHUM OTJEIBHBIX ITYHKTOB U Pa3/IesioB)
B HOBOM peaKIMK MPEABIIYIIas PeIaKIis aBTOMAaTHYECKH YTPAYUBAET CHITY.



[Ipunoxenue
K [To10XXeHnIo 0 MKOIbHOU OUOIMOTEKE.

IIpaBuia MoIb30BaAHUSA HIKOJIbLHOI OUOJIHOTEKOM

1. O61mue mo10KeHUA
1.1. bubnuoTeka sIBIsIETCS YacThIO 00IIe00Pa30BaTEIHHOI0 YUPESKICHUS M 00ECIIeUnBaeT yueOHO-
BOCIIUTATENBHBIN MPOIecC HEOOXOIUMBIMU JOKYMEHTaMHU.
1.2. JIOKyMeHT - HOCUTEJIb HH(GOPMAIIUU B TPAJTUIIMOHHOM, JICKTPOHHOM HJIA UHOM BUJIE.

2. llpaBa yurareJei
2.1. TlpaBo momb30BaHUsI OMOMMOTEKONH MMEIOT OOydJaroIuecs, MeAarorndeckue pabOTHUKH U JPyrUe
COTPYAHMKH LIKOJIbI, POAUTENN (3aKOHHBIE IPEJCTABUTENN) 00yUYAIOLUIUXCS IIKOJIBL.
YuraTenu uMeroT Mpaso:
2.2. becnpernsITCTBEHHO MOCeIaTh OMOIMOTEKY COTJIaCHO PEXKUMY €€ padOTHI.
2.3.Ilonyuate monHyr wHbOpManui o coctaBe (oHAa OMOIMOTEKH, MH(POPMAIIMOHHBIX pecypcax M
PEAOCTaBISIEMBIX OMOIMOTEKON yCIyrax, MOPsAKe JOCTYIA K IOKYMEHTaM U KOHCYJIbTATUBHYIO TIOMOIIIb
B MTOMCKE U BHIOOPE UCTOUHUKOB HH(POPMAIIIH.
2.4. Tlomy4aTh B TOJB30BAHME JIIOOOH TOKYMEHT U3 (OH/Ia ONOIMOTEKH.
2.5. [IponsieBath CPOK MOJIB30BAHUS TOKYMEHTAMHU
2.6. becriiaTHO MOJIB30BATHCS YCIyTaMH, IPEIOCTAaBIsIEMbIMH OHMOINOTEKON
2.7. IlpyHUMATh Y4aCTHE B MEPOIPHUITHSAX, IPOBOJAUMBIX OUOJIUOTEKOM.
2.8. 30upath 1 ObITh H30paHHBIM B COBET OMOIMOTEKN U MPUHUMATh y4acTHe B €ro pabore.
2.9. CoBMecTHO ¢ OMONMMOTEKOW CO37aBaTh, KIYObI, KPYy)KKA O HMHTEpecaMm, OOIIecTBa Ipy3eit
OMOJIMOTEKHU, UTCHUS, KHUTH.
2.10. Oka3pIBaTh MPaAKTUYECKYIO TIOMOIIIb OMOIHOTEKE.
2.11. JlenaTh momapku OuOIHOTEKE.
2.12. OGpamaTthes B ciiydae KOH(MIMKTHONH CHTyalluu ¢ paOOTHUKaMHU OMOIMOTEKH K AUPEKTOPY LIKOJIBI.
YuraTenu o0s3aHbI:
2.13. Cobmronats [1paBumna moias30BaHust OMOIMOTEKOM.
2.14. CobnrogaTh MHCTPYKIIMIO O Mepax 0€30MacHOCTH B OMOIHOTEKE.
2.15. CHUMaTh BEpXHIOIO OJSKIY.
2.16. BeikmoyaTh MOOMIIbHBIE TeNe(OHBI.
2.17. He npuHUMATH TUIILY, HAIUTKH, TPBI3Th CEMEYKH.
2.18. CobnroaTh TUIIMHY U KYJIbTYPY ITOBEICHUS.
2.19. CoolbmuTh, pu 3amucu B OMOINOTEKY, HEOOXOIUMBIE CBEIIEHUS VIS 3aroHEeHUs (hopmylisapa
YUTATES.
2.20. bepexHO OTHOCHTHCS K:
2.20.1. TleyaTHpIM U3MaHUSAM (HE BBIPBIBATh, HE 3arn0aTh CTPAHUII, HE JIeNIaTh B KHUTAX IMO4EPKUBAHUH,
IIOMETOK, KOITMPOBAHUS PHCYHKOB U T.I1.);
2.20.2. DeKTpOHHBIM HOCHUTEIISM;
2.20.3. MeGenu.
2.21. TlonnepxuBaTh MOPSAAOK PACCTAHOBKM KHHUT B OTKPBITOM JOCTYIE OMOJMOTEKH, PaCIOJIOKCHHS
KapTOYeK B KaTajorax M KapToTeKax.
2.22. Tlomb30BaThCs NEHHBIMU W €IMHCTBCHHBIMH JK3EMILISIPAMH KHHT, CIPABOYHBIMU W3JIaHUSIMU
TOJIbKO B UWTAJIbHOM 3ajie OMOINOTEKH.
2.23.I1pu nmosyuyeHun Mpou3BEIEHUI MeYaTH U UHBIX JOKYMEHTOB YHUTATENb JOJDKEH YOeTuThCS B
OTCYTCTBHH B HUX JIe(DEKTOB, a IPH OOHAPYKEHUU — TMPOUHPOPMHUPOBATH PAOOTHHKA OUOINOTEKH.
2.24. B cny4ae, KOrJa YATaTeNlb MONYYUII KHUTH, B KOTOPBIX HMEIUCH A€PEKThI, a OH HE MPOCMOTPEN ITH
KHUTH Ha TPEAMET HaJu4yus B HUX JE(PEKTOB, a COOTBETCTBEHHO HE JOJIOKUI OMOIHMOTEKapr 00 UX
HAJIMYHHU, TO OTBETCTBEHHOCTD 33 MOPYY KHUT OyJE€T HECTH 3TOT YATATEIb.



2.25. Tlpu HapylieHHMH CpPOKOB MOJb30BAaHUS KHUTaMu 0€3 YBaKUTEIbHBIX NMPUYUH K UYUTATENSIM, B
YCTaHOBJICHHOM TOPSAKE, MOTYT OBITh IPUMEHEHBI CaHKIMH (KaK IMPaBUIIO, BPEMEHHOE JIMIICHUE ITpaBa
MTOJIb30BAHUS OMOIMOTEKOM).

2.26. He BBIHOCUTh KHHUTH W JAPYTH€ JOKYMEHTHI U3 IMOMEIIECHUs OMOJIMOTEKH, €CJIM OHHM HE 3aIlMCaHbl B
dbopMyspe YuTaTeN .

2.27. PacniuchIBaThCs, 3a MCKIIOYEHUEM ydammxcs 1-3 kmaccoB, B (opmyisipe uuTaTels 3a KaKIylo
NOJTYYCHHYIO KHHUTY.

2.28. TIpoxoauTh €XKeromHo (B Haydaje KaXJO0ro ydeOHOTO roja) MepeperucTpanuio ¢ MpeabsBICHHEM
BCell yncsieiics 3a HUIMH JINTEPAaTyphbl B YCTaHOBJIEHHBIE OMOIMOTEKON CPOKH.

2.29. Bo3BpamaTth KHUTH B OMOIMOTEKY B yCTAaHOBJIEHHBIE CPOKH.

2.30. YuTaTenu, OTBETCTBEHHBIC 32 YTPATy WIHM IMOPYY KHUT OMOIMOTEKH, UM UX POAUTENH (3aKOHHBIE
IpeICTaBUTENN 00ydYaromierocsi) 00s3aHbl 3aMEHUTh TAaKUM K€ YYeOHWKOM MJIHM COOTBETCTBYIOIIUM IO
CTOMMOCTH Ha MOMEHT 3aMEHBI U3JJaHHEM, HEOOXOIUMBIM B IIKOIBHON OuOmmoreke. [loTepsHHBIA WM
UCIIOPYCHHBIA  AK3EMIULIP  XYAOKCCTBEHHOH  WJIM  METOIMUYECKOH  JIMTEpaTypbl  3aMEHSeTCS
COOTBETCTBYIOIIUM 110 CTOUMOCTH Ha MOMEHT 3aMEHbI U3JJaHUEeM, HEOOXOAMMBIM B LIIKOJILHOMOUOIMOTEKE.
DK3eMILISIp, TpeaIaraeMblid 11k 3aMEHBI, TOJDKEH OBITh IeJBIM, aKKypaTHBIM, U3JJAHHBIM B MOCJIETHHUE 5
JeT.

2.31. Ywuratenn, HapymmBmme [IpaBuia mnonp3oBaHMs OHONIMOTEKOH, MOTYT OBITH JHINEHBI IpaBa
MOJIb30BAaHUSI Ha CPOK, YCTAaHOBJIEHHOM OuOMMOTeKol. 3a ocoOble HapyLIeHUS, MPEIyCMOTPEHHBIE
JNEHCTBYIONNM 3aKOHOJATENFCTBOM, YHTATEIN HECYT aJIMUHUCTPATUBHYIO, IPAXKTAHCKO-TIPABOBYIO UJIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucreyeHnn cpoka oOydeHHs WM pabOTHl B IIKOJE YHTATENM OO0S3aHBl BEPHYTH B3STHIC B
Ooubimoreke KHUTH. JIMuHOE Aeno oOydaromerocs U OOXOAHOW JIMCT pabOTHUKA MO MCTEYEHUH CpPOKa
oOyueHus: wim paboThl B ILIKOJE 0€3 COOTBETCTBYIOLIEH MOMETKH O BO3BpaTe BCEX KHUT, B3SATHIX B
O6uOIMoTeKe, HE BBIIAIOTCS.

3. [Mopsiiok moJib30BaHusI OMOIHOTEKOI
3.1. OGyuaronyecs IIKOJIbI 3aMCHIBAIOTCSA B OMOIMOTEKY B WHIUBUYaIbHOM MOPSIKE B COOTBETCTBHUU
CO CITMCKaMU KJ1accoB. [lepcoHalt nIkoibl 3amuChIBAIOTCS TPU HATMYUHU MTACTIOPTA.
3.2. Ha xaxxoro unTaTels 3anoMHAETCS YUTaTeIbCKU (GopMyIsip ycTaHOBIEHHOTO o0pasia. ®opmymsp
YUTATENS SIBISICTCS JOKYMEHTOM, YIOCTOBEPSIONUM (DaKT U 1aTy BbIIAYH.
3.3. Ilpu 3ammcu B OMONHMOTEKY YHUTATENh JOJDKEH OBITh O3HaKOMJIeH C [IpaBmiamMu TOIB30BaHUS
OMOJIMOTEKON W MOATBEPAUTh 0053aTEIILCTBO UX BBIMOJIHCHHS CBOCH MOIITUCHIO B (DOPMYJISIpEe YUTATEIIS.
3.4. Ha oM JOKYMEHTBI BBIJIAIOTCS YUTATEIISIM CPOKOM Ha 14 nHeil. Kon4yecTBO SK3eMIISIpOB, BBITAHHBIX
€IMHOBPEMEHHO (He CuMuTasl y4eOHHKOB), HE IOJDKHO ITPEBBIIIATH TSATH.
3.5. [leproanueckre n3aHus BBIIAIOTCS HA 7 JTHEH.
3.6. Cpok moJIb30BaHUS MOKET OBITh ITPOJIJICH, €CJIM Ha JJAHHBINA JOKYMEHT HET CIIPOCa CO CTOPOHBI APYTUX
qUTaTeNIeH.
3.7. YueOHas, METOAMYECKAs JIUTEpaTypa BBIJACTCS YUTATENISIM Ha CPOK OOYYCHHS B COOTBETCTBUHU C
nporpaMMoi (¢ 00s3aTeIBbHOM MepeperucTpanreil B Havalle, KOHIle ydyeOHoro rojaa). JlutepaTypHbie
TIPOU3BECHMS, U3yYaeMBbIC 110 MPOrpaMMe Ha YPOKaXx, BBIJAIOTCS HA CPOK B COOTBETCTBUU C IIPOTrPaMMOM
U3yYCHUS.
3.8. Tlpu monydyeHWHM KHUTHM YMTATENM OOs3aHBI pacrnucatbCcsi B (HOpPMYJsipe uYWTaTeNs 3a KaKIYIO
MOJTYYCHHYIO KHUTY, B3STYIO B MIOJb30BaHUE.
3.9. [Ipu Bo3BpaleHuH KHAT paOOTHUK OUOJIMOTEKH 00sI3aH pacnucaThcs B OPMYIISpe YUTATES IPOTUB
Ka)KJIOM BO3PAIICHHON B OMOJIMOTEKY KHUTY
3.10. OuepenHas BbIIaya JTOKYMEHTOB U3 (OHIA OMOMMOTEKH YHUTATENIO MPOU3BOAUTCS TOIBKO TMOCIE
BO3BpaTa B3ATHIX UM paHee, CPOK MOJIb30BAHUSI KOTOPBIMH HCTEK.
3.11. Penkue u 1EeHHBIC KHUTH, aTbOOMBI, €IUHCTBEHHBIC YK3EMIUIIPHI CIPABOYHBIX U3aHUH, a TaKXKe
9JIEKTPOHHBIC HOCUTEIIM HH(POPMAIIMH HA JIOM HE BBIAIOTCS.
Ilopsaook nonv306anus yumanbHLIM 3A10M
3.12. KonnuecTBO KHHUT, BBIIaBaeMoe Uil pabOThl B YMTAJIHHOM 3aJie, He OTPaHUYHBACTCS.



3.13. 3anpemiaercss BBIHOCUTh KHUTH U3 YUTAIBLHOTO 3ajia B IIOMEIICHUS ITKOJIBI.

3.14. Jlomyckaercs, 1O JOTOBOPCHHOCTH C pa0OTHUKOM OuWONIHOTEeKH, OpaTh Ha JOM KHHTH,
NpeAHa3HAYCHHBIE JJIsI paOOThl B YUTAILHOM 3ajie, MPU YCIIOBHH, YTO ITH KHHTU OYAYT B3SATHI IEpe]
3aKphITHEM OMOIMOTEKH M BO3BPAIIECHBI HA CIEAYIONIUI JeHb K MOMEHTY Hayana paboTbl OMOIMOTEKH.
Ilopsook pabomvl ¢ KOMNLIOMEPOM, PACNOTIONCEHHBIM 8 OUbIUOMEKe:

3.15. PaGoTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 0OpPa30BaTEILHOI'O MpOIecca MPOU3BOAMTCS B IMMPUCYTCTBUH
COTpYIHUKA OMOIMOTEKH.

3.16. Paspemaercs pabora 3a OJHMM TIEPCOHAILHBIM KOMITBIOTEPOM He O0oJiee JBYX YEJIOBEK
OJTHOBPEMEHHO.

3.17. Tlomp3oBarens HMMeEeT MpaBO padoOTaTh C HETPAIUIIMOHHBIM HOCHTENEeM HHPOpPMAIHH TOCTe
MPEABAPUTETHHOTO TECTUPOBAHUS €ro paOOTHUKOM OHOIMOTEKH.

3.18. Ilo Bcem Bompocam moucka MHGoOpManuu B MHTEpHETE MOIb30BATENb JIOJDKEH O0paIiaThesl K
paboTHUKY OUOIHOTEKH; 3ampenaeTcst oOpaiieHue Kk pecypcam MHTepHeTa, mpeanoaaraionuM omiaty u
K pecypcaM, yka3aHHbIM B DeepaabHOM CIUCKE SKCTPEMUCTCKOW JTUTEPATYPHI.

3.19. Pabota ¢ KOMIOBIOTEPOM MPOU3BOJIUTCS COIJIACHO YTBEP)KICHHBIM CAHUTAPHO-TUTHEHUYECKHM
TpeOOBaAHUSIM.

4. IIpaBa paGOTHMKOB OHOJHMOTEKH.
4.1. HanpaBisATh 4MTATENI0 HAIIOMHUHAHUSA O BO3BPATE KHMI, HCIIOJb3Ys JaHHbIE, IPEOCTAaBICHHbIE UM
IIpH 3aIMCcU B OMOIMOTEKY (aapec, TeneoH U T.11.);
4.2. OnpenensiTb pa3Mepsl KOMITEHCAINH 3a yimepO, MPUYMHEHHBIN T0JIb30BaTEIeM OHOINOTEKE;
4.3. Jlumatp mpaBa YMTATEINs MOJIB30BAThCA OMONMMOTEKOI Npu HapymieHnu [IpaBui mosb30BaHMS
O1OIMOTEKOM.

5. O0A3aHHOCTH COTPYAHUKOB OUOJINOTEKH M0 00CTY:KMBAHHIO YMTATe el
5.1. CoznmaBate 1 moaaep:KUBaTh KOM(POPTHBIE YCIOBUS /Ui pabOTHI TIOJb30BaTeel B OMOIHOTEKE.
5.2. IIpoBoauTh B Hauaje y4eOHOTO ro/ia €XEroJHYI0 MepePErucTparuio YnTaTeeH.
5.3. O3HakoMuTh unTaTess ¢ [IpaBunamu nonp3oBaHust GUOINOTEKOM.
5.4. BbITb KOPPEKTHBIMU U BEKJIUBBIMU C YHUTATENSIMH, COOJIO/ATh TUIIMHY, YUCTOTY U MOPSAIOK B
MOMEIIEHUSIX OMOINOTEKH.
5.5.00cnyxuBaTh uuTaTenedl B COOTBETCTBMM ¢ IlpaBuinamu mnonp30BaHUs OMOJIMOTEKOH, KOTOpBIE
JOJDKHBI OBITh pa3MEIIEHbl B JOCTYIIHOM [JIsI O3HAKOMJIEHUS MecTe, OOECHEeYHUTh ONEpaTUBHOE U
KayeCTBEHHOE 00CITy)KMBaHHE YU TATENEH C y4eTOM UX 3alPOCOB U MOTPEeOHOCTEH.
5.6. CoepuieHcTBOBaTh HH(MOpPMaNMOHHO-OMOMMOrpaguueckoe U OHOIMOTEUHOE OO0CITy)KUBaHHE
MI0JIb30BATEIIEH .
5.7. OcymecTBiIATh Y4€T, XpaHEHHWE M HCIOJb30BAaHUE HAXOoJAUMXCS B (OHIAX JIOKYMEHTOB B
COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM, 0OECIEUMBATh MX COXPAHHOCTh M PaLlMOHAIBHOE
UCIIOJIb30BaHUE.
5.8. PaccTaBisATh KHHUTM B TEUEHME JHS, ©KEIHEBHO JejaTh MPOBEPKY Ha MpeIMEeT MpPaBUIbHOCTU
paccTaHOBKHU (hOHTA.
5.9. Bectu ycTHYI M HarjIIHyl0 MacCOBO-MH(OPMAIMOHHYIO paboTy: OpraHU30BbIBaTh BBICTABKU
aUTepaTypsl, Onbnuorpaduyeckue 0630pbl, JUTEPATypHbIE Beuepa, Npa3IHUKU U JPYyrue MEpOIpUsTUs;
5.10. 3HakOMUTh ynTaTENIEN C OCHOBAMU MH(OPMALIMOHHOMN KYJIbTYpPHI.
5.11. UndopmupoBaTh ynTaTenel 0 BCEX BUJIaX MPEIOCTABISIEMbIX OMOIMOTEKON yCIIyT.
5.12. OGecneyuTh 4YMTATENIIM BO3MOYKHOCTH I10JIb30BAaThbCS BCEMHM HH(OPMALMOHHBIMU PpeCcypcaMu
O6ubmmoTeKy.
5.13. H3y4ath noTpeOHOCTH YUTATEICH B IEUYATHBIX U3JJAHUAX, JaBaTh MOJHYIO0 HH(OPMALIHUIO YUTATEIISIM
0 HaJM4YUU JJOKYMEHTOB B (hOHJE, CUCTeMaTHUYeCKH MH(POPMUPOBATH YUTATENEl O BHOBb MOCTYMUBIINX
JTIOKYMEHTaXx.
5.14. ®opmupoBaTh (QOHABI B COOTBETCTBHMM C 0OOpa3oBaTEeNbHBIMH IpOTrpaMMaMH YUpexXJIEHHUS,
MHTEpECaMHU, TOTPEOHOCTAMH U 3aIIPOCaMU BCEX KATErOpHil MOIb30BaTENEH.
5.15. Oka3pIBaTh MOMOIIb YUTATEISIM B BEIOOpE HEOOXOIUMBIX JIOKYMEHTOB.



5.16. [IpoBOIUTE 3aHATHS 110 OCHOBaM OMOIMOTEUHO-OMOIMorpaduuecknx U HHGOPMAIIMOHHBIX 3HAHUHN
5.17. IlpemoctaBiaATh  YWTaTENsIM  BO3MOXXHOCTb  MOJB30BAHUS  KAaTaJoraMu, KapTOTEKaMH,
6ubarorpaduyeckumMu 1 UHPOPMAILIMOHHBIMUA MaTepHUaIaMH.

5.18. OOecreunBath KOH(MUICHIIMAIBHOCTh JAHHBIX O YHUTATENSAX OWMOIMOTEKH, WX YHUTATEIbCKHX
3arpocax;

5.19. Ilpu BeIgaue u mpueMe JOKYMEHTOB TINATEIbHO MPOCMATPUBATh MX HAa MpeaMeT OOHapYKEeHHS
KaKuX-T100 e(peKTOB U CIeNaTh COOTBETCTBYIONINE OTMETKU MTPH UX OOHAPY>KEHUHU Ha BBJIABAEMOM HJIH
MOJy4YaeMOM OT YUTATEJIsl TOKYMEHTE;

5.20. IlpoBoauTh MeENKUN PEMOHT M CBOEBPEMEHHBIM IeperieT KHUT, MpUBJeKas K 3Toil pabote
OMOJIMOTCUHBIN aKTHB U3 yYaIUXCH;

5.21. CucreMaTu4ecku CIEIUTh 32 CBOCBPEMEHHBIM BO3BPATOM B OMOJIMOTEKY JOKYMEHTOB M3 (pOHIA U
3a BBITIOJTHEHHEM YUTaTelsIMU [[paBwil MOIh30BaHUS OUOIMOTEKOM.

5.22. IlpuHuMaTh Mephl MO JMKBHAAINKN YUTATEIBCKOW 3aJI0JDKEHHOCTH B CIIydae HECBOEBPEMEHHOTO
BO3BpaTa JOKYMEHTOB MOJIb30BaTENEM;

5.23. Ilocne ucreyeHHsl CpoKa MOJb30BAaHUS OKYMEHTAMHU HaIlpaBUTh W3BEILIEHHE IOJIb30BATENIO IO
MOYTE UM COOOIIATh YUTATEIIO IO TeIe(OHY O HEOOXOAUMOCTH X BO3BpaTa B OMOIMOTEKY.

5.24. CnenuTh 3a BBIOJHEHUEM dnTaTeIsIMU [1paBit mosib30BaHUsT OMOIHOTEKOM.
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